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1.OCHOBHBIE XAPAKTEPUCTUKHU ITPOI'PAMMBbI
1.1. HOACHUTEJIBHAASA 3AIIMCKA

Nudopmarrka Kak TMHAMUYHO Pa3BUBAIOIIASCA HAayKa CTAHOBHUTCS OJHOM W3
TE€X OTpaciieil 3HaHWM, KOTOpas MpU3BaHA NOTOBUTh COBPEMEHHOI'O YEJIOBEKA K
KU3HU B HOBOM HMH(OpPManMOHHOM oOuiecTBe. B ycioBusx mHpopmMaTu3aluu U
MaccoBOM KOMMYHHMKAI[MM COBPEMEHHOIO 00IecTBa 0coOyl0 3HAuYUMOCTb
npuoOpeTaeT MoJAroTOBKA MOAPACTAIONIET0 MOKOJIEHUS B 00J1aCTU HHPOPMATUKHU U
UKT. I[Iporpamma «Mup nHGOPMATHKN SIBISIETCS TEXHUUECKON HAIPaBIEHHOCTH.
Ilenarornueckoe 000OCHOBaHNE HAIMCAHUS ITPOIPAMMBI
Bribop nmaHHOW mporpamMmbl — OJMH M3 BO3MOXHBIX BapUaHTOB MOATOTOBKH,
00yyaroumxcs K U3y4eHHIo 0a30BOro Kypca mKOoIbHONH HHPOPMATUKH.

AKTYaJIbHOCTb NIPOrPaMMBblI.

[Iporpamma HampaBiieHa Ha TOJyYE€HHUE W3HAYAIBHBIX HABBIKOB PAa0OTHI C
KOMIIBIOTEPOM, O3HAKOMJIEHHE C MpPOTrpaMMHBIM oOOecreueHueM B 00JIacTH
CTPYKTYpPUpPOBaHUA M  TpeoOpa3oBaHuss HMHPOpMAUMU B  TEKCTOBYIO U
MYyJIbTUMEIUWHYIO (OpPMY, HCIOIB30BAHUE €r0o Uil peuieHuss Y4eOHBIX U
YKU3HEHHBIX 3a71a4. Y MeHue oprueHTuponathess B MS Word, co3naBate u paboTath C
IPOCTBIMU JIOKYMEHTaMH, BBIIOJHATh HABUTALMIO MO JOKYMEHTY, HacTpauBaTh
MaKeT CTPaHHUIIbl, OCYIIECTBISATh MOUCK HH(POPMALIUHU, TaKkKe POpMaTHPOBATH TEKCT
C TIOMOIIIBIO 3JIEMEHTOB JIEHTHI UHTEpdeiica u paboTaTh CO CHUCKAMU B JOKYMEHTE
CTaJIO, IO CYTH, 0053aTEIbHBIM CTAHAAPTOM, U CETOJIHS, KaK HUKOI'/Ia, aKTyaJIbHO.

OtianyuTe/bHbIE 0CO0CHHOCTH NporpamMmbl. [Iporpamma paccuumtana Ha
00yJaroumxcs, He MUMEIOMINX WM UMEIOUIUX HE3HAUYUTEIbHBIN OMBIT paboThl C
KoMIbploTepoM. OOy4eHHE HOCUT MCKIIIOUUTENIBHO MPAKTUUYECKUM XapakTep.
MHorue 3ajaHus COCTaBJICHBI TAKUM 00pa3oM, 4TOOBI OHHM PEIIAIUCh METOJAMU
y4eOHO-UCCIIE0BATENBCKON U MPOEKTHOM AESITETbHOCTH.

3aHATUS HaNpaBi€Hbl HA Ppa3BUTHE MBILUICHHS, JIOTUKH, TBOPYECKOIO
NOTEHIMaJIa y4eHUKOB. IIporpamma oOpueHTMpOBaHa Ha HCIIOJIb30BAaHUE

MOJIy4aeMbIX 3HAHUM 71 pa3pabOTKH pealbHbIX NpoeKToB. Kypc comepxut
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0OJIBIIIOE KOJIMYECTBO TBOPUYECKUX 3aaHuil (uMenyeMbix Kelicamn).

[IporpaMma MOXET peEaTu30BBIBATHCA C HCIOJIB30BAHUEM HJIEKTPOHHOTO
o0ydenus (D0) u AUCTAaHIIMOHHBIX 00pa3oBarelbHBIX TexHoyorui (JJOT).

Anpecat nporpamMmmbl — oOydaroruecs 9-14 net

YpoBeHb NPOrpaMmbl CTapPTOBBIHA.

O06beM nporpamMMbl, CPOK OCBOEHHSI MPOrPpaMMBbI: MPOrpaMMa pacCyuTaHa
Ha | rog oOyuenus, 35 yueOHbIX Henenu, 70 4acoB.

®opma 00y4eHHs OYHAsI.

Ocobennocru OpraHu3anuu o0pa3oBaTeJIbHOI 0 npoiecca.
Pa3noBo3pacTHas rpymnmna, siBIsSIOIIasICsl OCHOBHBIM COCTaBOM OOBEMHEHHMS, COCTAB
IPYIIIBI TOCTOSHHBIHN, KOJMYECTBO o0yyatomuxcs B rpynne — 10 — 12 yenosex.

PexxuMm 3aHsITHIA, IEPUOAMYHOCTDH U NP OOLKUTEIbHOCTb 3aHsATH. O0111ee
KOJINYECTBO 4acOB B roja — 70, KOJIWYECTBO 3aHITUNA B HEAECIIO — 2, OJWH Pa3 B

HCIOCIIO 110 2 Jaca. HpO,Z[OJDKI/ITeJIBHOCTB yqe6H0ro yaca — 40 MuH.

1.2. HEJIb U 3AJJIAYU ITPOT'PAMMBbI

Heab:  dopmupoBanre  OCHOB  HMH(POPMAIMOHHO-KOMM YHUKAITMOHHON
KOMIIETEHTHOCTH, OBJIQJICHHE O0YyJaroIIMMICS paOOThl Ha KOMITBIOTEpPE, Pa3BUTHE
UHTepeca K THPOPMAIIMOHHBIM TEXHOJIOTHSIM.

3agaum

Ooyuarwwue:

- HayuuTh paborate Ha IIK, yuuTbIBas BO3pacTHbIE OCOOEHHOCTH
BOCIIUTaHHUKOB;

- o0ecrevynTh MPOYHOE M CO3HATENIFHOE OBIAJCHHE OOYYAIOIIUX MOHSATHIMA
«MH(pOpMaALUD» U «BUIBI HHPOPMALIUN;

- (opMHUpPOBaTh YMEHHS NMPUMEHSATH MOJYYE€HHbIE 3HAHUS JJIs pEIICHUs
peaNbHBIX MPAKTUYECKUX 3a/1a4;

- (hpopMupoBaTh yMEHUS MPUMEHSTh TEOPETUUECKHE 3HAHUS Ha MTPAKTUKE.

Pa3zeusarowue:



uHdopmanuu;

Bocnumamenuvnuie:

CBEpPCTHUKAMU;

- BOCIIUTATb YYBCTBO OTBCTCTBCHHOCTH,

- HAYYUTh JIeTel paboTaTh B KOJUIEKTHUBE;

- Pa3BUTh HHAUBUAYAJIbHBIC 1 TBOPUYCCKHUC CITOCOOHOCTH ,Z[GTeﬁ;

-pa3BUTH JIOTHYCCKOC U AJITOPUTMHUYCCKOC MBIINIJICHUC

- BOCIIUTATh UH(POPMAIIMOHHYIO U AITOPUTMHUUECKYIO KYIbTYPY.

1.3. COAEPKAHUE NTPOI'PAMMBbI

YdeOHblii(TeMaTHYECKUH) IUIAH

- pacIIMpUTh KPYro3op oOydarmuxcs B 00JACTH MCTOYHUKA IMOMYyYEHUS

- BOCIIMTAaThb I[06pO}KeJ'IaTeJ]LHOCTI) N KOHTAKTHOCTbB B OTHOIICHHMH CO

Ne KonmnuecTBo yacoB Dopma
n/n Tembl arrecrauuu/
Beero Teopus | IlpakTuka | KOHTPO/IS
4acoB

1. [Tema 1. Uudopmanus u 6 3 3 [IpakTueckas
nH(OpMalOHHBIE pabota, orpoc
MPOLIECCHI.

2. [Tema 2. Kommnbiorep u ero 10 5 5
MPOrpaMMHOE OOECTICUCHHE.

3. [Tema 3. Moii KOMIIbIOTED. 10 4 6
Tema 4. Co3nanue u 5 2 3
obpabotka  rpaduueckoi
nH(popMaIuu.

5. [Temad. 5 2 3
Cozmanme u  00paboOTKa
rpaduyueckoi
Nudbopmariviu
(mpo1oJKEHUE).

6. Tema 5. Co3nanue u 5 2 3
o0paboTKa TEKCTOBOMU
uHbopmanuu.

7. [Tema 6. Co3nanue 6 2 4+

npe3eHTanuii B Power Point.




8. Temal. 11 4 7
Pabota B mporpamme
Publisher.

9. TemaS8. 12 4 8
[IporpammMupoBaHue
B cpene KyMup.

Hroro 70 28 42

1.4. Coneprxxanme y4eOHOro mjiaHa
Tema 1. Undopmanusi 1 HH(pOpMALMOHHBIE NPouecchl. (6 4.)

Teopusa: OcHoBHble Bompochl: [lonstue wuHbopmauuu. Mcrounuku
uHdopmanuu. Bunsl undopmanyu. MapopmanmoHHbie MpoLecchl.

Ilpakmuxa: TpeGoBaHUS K 3HAHUSIM U YMEHUSM:

e  3HaTh NOHATHE MHPOPMALINH, HICTOYHUKOB HHPOPMALIUU

e Omnpenenars BuAbI UHPOPMALIUU

e  IlpuBoauTh npuMepsl HHHOPMALIMOHHBIX TPOLECCOB

Tema 2. KomnbroTep u ero nporpammuoe odecnedenue. (10 u.)

Teopusa: OcHoBHbIE BOIPOChl: OCHOBHBIE KOMIIOHEHTHI KOMITbIOTEpa. TeXHUKa
0e30MacHOCTH B KOMIBIOTEPHOM Kjacce. KinaBuaTypa, mnporeccop, HamsThb.
VYerpoticTBo BBOJIa, BeIBOAA. [IpakTuueckas padora «KnaBuarypay. KnaBuatypHsbrit
TpEeHaXep.

Ilpakmuka: TpeGoBaHMs K yMEHUSIM:

e  TlonsaTue koMmbrOTEPa KaK MHGOPMALIMOHHON MAILIMHBI,
e  3HaTh COCTaB KOMIBIOTEPA U HA3HAYEHUE €I0 OCHOBHBIX YCTPOWCTB;
e  [IpuBOAUTH MpUMEPHI TPUMEHEHUS KOMITBIOTEPA;
e  BriOupath U 3arpyxarh Hy)KHYIO IPOIrpaMMY.
Keiic 1: Co3nanuie MoJiesd KOMIIbIOTEPA.
Tema 3. Moii komnbloTep. (10 4.)
Teopua:  OcHoBHble  Bompocel:  Pomp  mporpammbel  [IpoBonHMK,
JIOTIOJTHUTEIIbHBIE CPEACTBA, 3HAUKH, MIAHEJIb YIIPABJICHUS, CBoMCTBA. Daii, namnka,

APJIBIK.



Ilpakmuxka: TpeOGoBaHUA K 3HAHUSM U YMEHUSM:
e  VYMerh pabotaTsh B mporpamme [IpoBoaHuK;
e  M3MeHATH BUI CTPYKTYpHI Iporpammsl [IpoBOTHHK;
e IlomyuaTs nHpOpMaLHIO O TapaMeTpax MaNKH.
Keiic 2: Coznanue nanok. [louck nndopmaium o mapamerpax namnkH.
Tema 4-5. UndopManimoHHbIe U KOMMYHMKAIIMOHHBIE TeXHOoJoruu. (15 4.)
Teopusa: OcHOBHBIE BOMPOCH: TexHOMOrusi 00pabOTKM TrpaduvecKorl u
TekcToBOM nH(popmarmu. I'paduueckuii penakrop Paint. TekcToBsiii pegakTop MS
Word. Coznanue u xpaHeHHe U300paxeHHI.
Ilpakmuka: TpeOGoBaHUs K 3HAHUSIM U YMEHUSM:
e Pabora B rpadumyeckom pemakTope (co3maBaTh COOCTBEHHBIC PHCYHKH,
PEAAKTUPOBATh UX U COXPAHSTH);
e  Texnonoruss pabotel ¢ nokymeHTamu B mnporpamme Word (co3naBaTh,
pelakTUpoBaTh U (HOPMaTUPOBATH TEKCTOBBIE TOKYMEHTHI);
e  Ileuars u opopmieHHE TEKCTA;
e  CoxpaHeHue 10OKYMEHTOB.
Keiic 3: Ilpaktuueckue padotsl «Co3naHue pucyHkoBy», «Habop Tekcra,
pEeIaKTUPOBaHKHE U (POPMATUPOBAHUE.
Tema 6. Coznanne npezenrauuii B Power Point (6 4.)
Teopus: OcHoBHble Bonpochl: Haznauenue nporpammel Power Point, criaiin,
¢oH, 3BYK, aHUMAIIHs, TUTIEPCChUTKA, COPTUPOBILHUK.
Ilpakmuxka: TpeOoBaHUs K 3HAHUSIM U YMEHUSIM:
. CoznmaBathb ciang
e  BcrapmaTh pucyHok u3 (aiina
e  BcraBuaTe nuarpamMmsl
o  Co3pnaBaTh r'MIIEPCCHIIKU
e  Co3pgaBaTh TaOIULBI
e IBmensts mabnonbl odopmienus. [Ipaktuueckas pabota — co3naHue
COOCTBEHHOI Mpe3eHTAIIHH.

e PabGoratb B TekcTOBOM pemaktope(BeiOOp mmpudra, HAOOpP TEKCTA,
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(opMUpOBaHUE, I1€YaTh.)

e Paborath B rpadguyeckoM penakTope (Co3laBaTh COOCTBEHHBIC PUCYHKH,
PENAaKTUPOBATH UX U COXPAHSTH)

e  Crpouts npocreinire quarpaMmbl

e  Ilomp3oBaThCs MOMCKOBBIMHU CpeacTBaMu HTEpHET

. CosnaBarh mpe3eHTaIun

e OdopMIATH TOKYMEHTHI

Keiic 4: Co3nanne mpe3eHTauy Ha Temy: «BpeMst rosia B MOeM ropoiey.

Tema 7. Pabora B nporpamme Publisher (11 4.)

Teopus: OcHOBHBIE BONIPOCHI: HA3HAUEHUE MTPOrPaMMBbl, YMEHUE BBIICTUTH U
JIOHECTH UH(POPMAITHIO.

Ilpakmuxka: TpeOoBaHUS K 3HAHUSIM U YMEHUSIM:

e  Bribupats u opopmiATh m1a6I0H OyKiieTa

e  BcTaBasaTh TEKCT ¥ PUCYHOK

Keiic 5: Coznanue Oykiera Ha Temy: «AkTyanbHble mpodeccuun 2020 rogay.
Tema 8. Padora B cpene nporpammupoBanus KyMup (12 4.)

Teopusa: OcHOBHBIE BOIIPOCHL: Ha3HAYEHHE MPOrpaMMbl, COCTaBJICHUE
IPOCTEUIIUX MPOrpaMM, pa3BUTHE YMEHHUS JIOTHUYECKH U aITOPUTMHYECKU
MBICJIUTB.

Ilpaxkmuxa: TpeOoBaHUA K 3HAHUSIM U YMECHUSIM:

e BriOupats u 0hopMIISTH MPOrpaMMy B COOTBETCTBHUH C UCTIOTHUTENEM;

e 3HaTh OCHOBHEIC KOMaH/IbI HCIIOJTHUTEIICH.

1.5. INTAHUPYEMBIE PE3YJIBTATBI

JIMYHOCTHBIE:

—  YMEIOT OTBETCTBEHHO OTHOCUTHCS K YYEHMIO, TOTOBBI U CIIOCOOHBI, K
CaMOpa3BUTHI0O W CaMOOOPA30BaHUI0O HAa OCHOBE MOTHBAIMU K OOYYEHUIO U
MO3HAHWIO0, OCO3HAHHOMY BBIOOPY U MOCTPOCHUIO JANbHEUINeH WHIUBUYyaTbLHOM

TpaekTopuu oOpa3oBaHHMd Ha 0a3e OpPUEHTUPOBKU B MHUpe mpodeccuil u
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po(eCCHOHANBHBIX MPEANOYTECHUH, ¢ YYETOM YCTOMUMBBIX ITO3HABATEIbHBIX
HHTEPECOB,;

METAIIPE/IMETHAIE:

—  YMEIOT CaMOCTOSITEIBHO ONMPESIATh IEIIU CBOETO 00y4YeHHUsI, CTaBUTh H
dhopMyIMpoBaTh JIJIs ceOs1 HOBBIC 3a/1a4M B yU€0€ U ITO3HABATEIFHOM ACATEILHOCTH,
pa3BHUBaTh MOTHBBI U HHTEPECHI CBOCH MTO3HABATEILHOM JIEITEILHOCTH;

—  YMCIOT OIIEHWBAaTh MPABUILHOCTh BBITOJTHCHUS y4eOHOW 3ajayw,
COOCTBEHHBIC BO3MOXKHOCTH €€ PEIIICHHUS,;

—  YMEIOT OIpPEAeNIATh IMOHSATHSA, CO3[aBaTh OOOOIIEHUS, YCTAHABIUBATH
aHAJIOTHH, KJIACCU(DHUIIMPOBATH, CAMOCTOSATEILHO BHIOMPATh OCHOBAHUS U KPUTCPHH
JUTsl Kiaccu(UKaIMy, yCTaHABIMBATh MPUYUHHO-CJIC/ICTBEHHBIC CBS3U, CTPOWTH
JIOTHYECKOE PACCYXKACHUE, YMO3AaKIIOUeHUE (MHIYKTUBHOE, JIEAYKTUBHOE W TI0
aHAJIOTHH) U JICIaTh BBIBOMBL

—  yMEET OpraHu30BBIBATh YYCOHOE COTPYIHHYECTBO U COBMECTHYIO
JEATEIBHOCTD C YUYUTEIEM H CBEPCTHUKAMH; pad0TaTh MHIWBHIYAJILHO U B TPYIIIIC:
HaXOJUTh OOINEe PEIICHHEe W pa3peniaTh KOH(IMKTHI HAa OCHOBE COTJIACOBAHUS
MO3UIMKA W y4€Ta WHTEPECOB; (GOPMYIMPOBATh, apryMEHTHPOBATh M OTCTAWBATH
CBOE MHEHHUE.

IIPEJIMETHAIE:

—  YMEIOT CO3/1aBaTh U PENAKTUPOBATH JOKYMEHTHI B TEKCTOBOM IIPOIIECCOPE;

—  yMET paboTaTh ¢ OJIOKAMH TEKCTa: BBIACISATH, KOMHUPOBATh, YAAJSTh,
UCIIOJIb30BaTh HEOOXOAUMBbIe MPHQTHL, (GopMaTUPYET ITOKYMEHT, BCTaBJISATH B
JOKYMEHT TaOJUIIbI, CXEMBI, PHCYHKH, pa3MeIlaTh JIOKYMEHTHI B OO0JIAYHOM
XPaHUJIHUIIIE;

—  YMEIOT CJIeAoBaTh TPEOOBAHHMAM TEXHUKH OC€30IaCHOCTH, THTHCHBI,
PrOHOMHKH U pecypcocOepexeHus mpu padboTe co cpeacTBaMu WH(HOPMAITMOHHBIX
1 KOMMYHHUKAIIHOHHBIX TEXHOJIOTHIA;

—  YMEIT HCKaTh HMHQPOPMAIMIO C MPUMCHECHUEM IPaBHJ IOWCKA

(HOCTpOCHI/IH 3anp00013), B KOMIIBIOTCPHBIX CCTAX, HCKOMIIBIOTCPHBIX MCTOYHUKAX



nHpopManuu (CrpaBOYHUMKAX U CJIOBapsX, Karajorax, OWOJMOTeKax) IIpH

BBIIIOJIHCHHN N 3a,I[aHI/Iﬁ H ITPOCKTOB I10 Pa3/INYHBIM y‘lC6HBIM JUCHUITIINHaAM

2. OPTAHU3AIMOHHO_NEJATI'OI'MYECKHUE YCJIOBUA
PEAJIM3ALIUUA ITPOT'PAMMBI

2.1. KAJIEHJAPHBI YUYEBHBIN I'PA®HUK
[IpoiomKUTEILHOCT,  y4eOHOTO  roja  cocrtaBisger 39  Henenb.
[Tpo1omKUTEILHOCTh YUEOHBIX 3aHITHH — 35 HEICIb.

Y4eOHbII mpoliecc OpraHu3yercs MO Y4YeOHBIM YETBEPTSIM, pa3AeicHHBIM
KaHUKyJaMU. B TedeHue yueOHOro rojaa mpeaycMaTpuBarOTCs KaHUKYJIbI B 00beMe
— 4 Henenu.

KoHkpeTHbI€ 1aThl HaYajda U OKOHYAHHS YU€OHBIX YETBEPTEH, KAaHUKYJ €KETOIHO
YCTaHABJIMBAIOTCS TOJOBBIM KaJICHAAPHBIM y4e€OHBIM TI'pa(UKOM, yTBEPKIaeMbIM

MIPUKA30M JUPEKTOPA YUPEKICHHUS.

2.2. YCJIOBUS PEAJIN3ALINU ITPOT'PAMMBI
MarepuajibHO-TexHHYeckoe  obecnedenue: 10 KOMITBIOTEPOB,
COEIMHEHHBIX JOKAJIbHOM CEThI0 M MMEIOIIUX BBIXO B MIHTEpHET, HHTEpaKTUBHAS
JI0CKa, MTPOEKTOP, MHOTOPYHKIIMOHAIBHOE YCTPONUCTBO (IPUHTEP -KOMHUP-CKAHED).
KaapoBoe oGecnmedyeHue: mporpaMMy peain3yeT MeAaror JOMOJHUTETHLHOTO
o0pa3oBaHHsT C  BBICIIUM WM  CpEIHE-CICHHUaIbHBIM  TEeIaroru4ecKuM
o0pa3oBaHUEM, COOTBETCTBYIOUIUN TPEOOBAHUAM MPOPECCUOHAIBHOIO CTaHAapTa

rncaarora JOIOJHHUTCIBHOI'O O6paSOBaHI/IH.

2.3. POPMBI ATTECTAIIUN/KOHTPOJIA

®opmbl OTC/IEKMBAHUS M (PuKcanuM 00pa3oBaTeJbHbIX Pe3yJbTATOB:
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roToBas paboTa, YyCTHbIE ONPOCHI, HAOIOICHNE Ha MPOTSHKEHUHU Kypca 00y4deHus,

npakTuueckass pabora. llenecooOpa3Ho wucmonb3oBath AuGGepeHIIMPOBAHHBIN

moaAxod, Kak 1JIis Imogaum MaTrcpuraia, TakK 1 1JIs1 OICHKH 3HaHHﬁ, yMeHI/IfI N HAaBBIKOB.

q)OpMBI NpeaAbLABJICHUA H AEMOHCTpann Oﬁp a30BaTCJIbHbBIX

pe3yJbTaToB: OOy4aromuecs, pa3padaThiBAlOT W 3alIHUINAIOT WHAWBUIYATIbHBIN

N prr[HOBOfI IMPOCKT U MPCACTABIAIOT €0 Ha HTOT'OBBLIX 3aHATHUAX

OLHEHOYHBIE MATEPHAJIBI

TecroBoe 3ananue «TexcroBblii [Iponeccop MS Word»

Bompoc 1. Word - 310 kOMIIbIOTEpHAs! TporpaMMa, KOTOpast CIIY>KUT JIJIsL:

a)
b)
C)
d)

CO3/IaHUs U PEIAKTUPOBAHUSI SJICKTPOHHBIX TAOIHII
pEIaKTUPOBAHUS TpapUUECKUX H300paKeHUN
CO3/IaHUs U PEIaKTUPOBAHUSI TEKCTa

CO3JaHUA U PCOAKTUPOBAHUA 0a3 JaHHBIX

Bompoc 2. /Ins yero cnyxut knasuma Delete:

a)
b)
C)
d)

JUTsl yAaJIeHHs] CHMBOJIOB, PACTIONOKEHHBIX TIEPE]] KypCOPOM
JUTS IEPEeX0/1a K clelyronieMy ad3aiy
JUIs1 yIQJIEHHS] CHMBOJIOB, PACIIOJIOKEHHBIX MTOCTIE Kypcopa

AJIs1 BCTaBKU ITYCTOI'O CUMBOJIA

Bompoc 3. Kakas kiaBuiiia BCTaBJIsIE€T MMYCTYIO CTPOKY:

a)
b)
C)
d)

End
Insert
PageDown

Enter

Bormpoc 4. UtoObI 3a1aTh MEX1yCTPOUYHBI HHTEPBAJ, HEOOXOAMMO BHIOPAThH

KOMaH/y:

a)
b)

Pasmerka crpannus! \[lapameTpsl cTpaHuIlbl

['maBuas \AO3arg
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¢) Bwun\Jluneiika
d) Bcraska \Pa3pbiB

Bompoc 5. CxonbKko BCero nosen Ha crpasuue?

a) JBa
b) Tpu
C) OOHO

d) uyetbipe

Bormpoc 6. UtoObI 3a1aTh MOt CTPAHUIIEI, HEOOXOAUMO BIOpAaTh KOMAHTY:

a) Pasmerka crpanunsl \[lapamerpsl cTpaHULIbI

b) I'maBuas \A03an

c) Bcraska \Homep cTpaHuisl

d) BcraBka \Pa3peis

Bormpoc 7. UToObI H3MEHUTH OPUEHTAIIHIO JINCTA C KHIDKHOW Ha TbOOMHYIO,
HEO0OXOJIMMO OTKPBIThH JUATOTOBOE OKHO:

a) Ao03an

b) pudt

c¢) Ilapamerpsl cTpaHuLbI

d) Crumm

Bomnpoc 8. Komanga - CoxpaHuThb:

a) COXpaHsET JOKYMEHT 10/l HOBBIM UMEHEM

b) coxpaHsieT JOKYMEHT MOJl TEM K€ UMEHEM

Bomnpoc 9. Konouturyn - 310

a) TeKCT WM rpaduka, KOTOpbIe TMEYaTaloTCs B Hayale WM KOHIE
Ka)XJIOM CTpaHULBI JOKYMEHTA

b) Ha3BaHus cTUISA 0OPMIICHUS TAOJINLIBI

Cc) Ha3BaHHe rpaduuecKoro o0beKTa

d) 3arojgoBOK JOKyMEHTa

Bomnpoc 10. Kakoro Buia BEIpaBHHBaHUs HE CYILIECTBYET:

a) IO JIEBOMY Kparo
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b) 1o mmpuHe

C) IO UEHTpPY

d) 1o kpasam

Bonpoc 11. Komanaer s paboTsl CO  BCTaBJICHHOW Ta0nuuen
PAcIIONOXKEHbI B yHKTaX MEHIO:

a) BcraBka

b) Koncrpykrop

¢) Bug

d) Maker

Bonpoc 12. [Iist Toro uro6s1 0To0pa3uTs JnHelky B okHe Word, HConb3yioT
KOMaH/y MEHIO:

a) I'maBHas

b) Bcraska

c) Bun

d) Ccpuiku

Jtasnion oTtBeTOB Ha TecT "'TexcToBblii [Ipoueccop MS Word"'

Ne |1 |2 [3 |4 |5]|]6 |78 |9 |10 |11 |12

BOIIpOCa

IIpaBun|c |c¢c |d |b |d|a |c|b |a |d |bd]|c

bHBINA OTBET

Bricokuii ypoBeHb 12 — 11 npaBuILHBIX OTBETOB
Cpenunuii ypoBeHb 10 — 7 npaBuIBHBIX OTBETOB
Hu3sknii ypoBeHb 6 1 MeHee MpaBUIIbHBIX OTBETOB

METOANYECKHUE MATEPHAJIBI

Metoabl 00y4eHus1:
- CJIOBECHBIE (paccka3, o0bsicCHEeHue, Oecena);
— HarJSITHBIC (IEMOHCTpAIINs);

— MpaKTUIecKue (IPaKTHIEeCKre paboThl);
13



- PENpPOAYKTUBHBIN («1enal, KakK si»);

— IIPOIYKTHBHBIN.

®opMbl Opranuzanuu 00pa3oBaTeJbHOI0 MpoLecca: Irpymnmnoas,
WH]IMBHTyaJIbHASL.

®opmbl oOpraHmzanum y4yeOHOro 3aHsiTusi: Oecefa, 3allUTa MPOEKTOB,

JOKYMEHTaMH, BBIIOJHATh HABUTALMIO 110 JOKYMEHTY, HaCTpauBaTb MaKeT
CTPaHULIbI, OCYIIECTBIIATh MOUCK MHGOpPMALUM, Takke (PopMaTUpPOBATh TEKCT C
MOMOIIIBIO 3JIEMEHTOB JIEHTHI HHTEp(delica U paboTaTh CO CIUCKAMU B UTPa, MaCTEP-
KJ1acC, HaOJI0/IeHNe, TPAKTUYECKOE 3aHATHE, TPE3CHTALIUS.

Ilemarornyeckne TEXHOJIOTHM:

—  TEXHOJIOTMHM pa3BUBarOUIero oOydeHusi (oOpa3oBaTelibHAs MporpaMma
HampaBjeHa Ha pa3BUTHE peOeHKa B cpepe KOMIBIOTEPHOI TPaMOTHOCTH);

—  TEXHOJOTHMU TPOAYKTUBHOTO OOy4YeHHs (MPOAYKTOM JEeATEIbHOCTH
ABIIIIOTCSL 3HAHUS W HAaBBIKA IpU paboTe Ha KOMIBIOTEPE, a TAKXKE JIETCKHE
TBOpYECKHE padOTHI);

—  TEXHOJIOTMH UTPOBOTO O0YUYCHUS;

—  TEXHOJOI'MH KOJUJIEKTUBHOTO O0y4YEeHHUS;

—  3710poBbecOeperarome TeXHOJIOTHH;

—  MH(QOPMALHMOHHO-KOMMYHUKAIIMOHHBIE — TEXHOJIOTHU.

Aaroputm yuyeOHoro 3ansatus. Ilo cBoeil CTpykType — 3aHsTHE
KOMOMHHPOBAHHOE, Ha HEM IIPEIyCMaTpUBAeTCI CMEHAa METOJIOB OOYy4YEHHS H
JEATEIIbHOCTA BOCTIMTAHHUKOB.

B KOMOMHUPOBaHHOM 3aHSATUU MOKHO BBIJEIIUTH OCHOBHBIE TAIIbL:

1. OpranuzaniOHHBII MOMEHT.

AKTHBHU3aLMS ¥ aKTyaln3alys paHee U3yYEHHOI 0 MaTepurara.
OO®bscHEHrEe HOBOTO MaTepuara.

Pabora 3a koMmbIOTEpOM.

A I

[lonBenenne UTOroOB.
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AHHOTAIIAS

HanpaBneHHOCTh MpOrpaMMBbl TEXHUYECKASI.

[Iporpamma kypca «Mup nHGOpMaTHKNY», TOCBAIIEHA 00 y4EHUIO IITKOJIBHIKOB
YMEHHIO paboTaTh C JAaHHBIMH B TEKCTOBBIX JOKyMeHTaX. CeromHs yxke TPYyIHO
MPENICTaBUTh ceOe XOTh OAHY chepy ACSITEIHPHOCTH YelIOBEKa, B KOTOPOIl HE OBLIO
OBl KOMIBIOTEPHBIX TexHoJorui. KommproTep npumén B HayKy, KYIbTYpY,
HPKOHOMHKY M oOpa3zoBaHue. YMeHHe opueHTupoBatbest B MS Word, coznaBath u
paboTarh ¢ MPOCTHIMU JOKYMEHTE CTajlo, MO CYTH, 00sS3aTeIbHBIM CTaHAAPTOM, U
CEero/iHs, KaK HUKOTJ1a, aKTyaJIbHO.

[Iporpamma paccunTaHa Ha JOeTeld, HE UMCIOIMUX WIA HMEIONUX
HE3HAYUTEIBHBIN OMBIT pabOTHI ¢ KOMITbIOTEPOM. OOyUEeHHE HOCUT UCKIIFOUUTETHHO
MPAKTUICCKUN XapakTep. MHOTHE 3ajaHus COCTaBICHBI TAKUM 00pa3oM, YTOOBI OHH
pelIagTnuch METoIaMHu y4eOHO-HUCCIEA0BATENLCKON U MTPOSKTHON JIEATETbHOCTH.

3aHATHS Kypca HaIpaBJiCHBI Ha PA3BUTHE MBIIIJICHUS, JJOTUKH, TBOPUYECKOTO
NMOoTeHIIMala y4eHUKoB. [Iporpamma oOpHeHTHpOBaHa Ha  HCIIOJIb30BAHHE
MOJIy4aeMbIX 3HAHUW JJis pa3pabOTKu peajbHBIX MNpoekToB. Kypc comepkut
00JIbIIOE KOJIMYECTBO TBOPUECKUX 3aaHuil (MMeHyeMbIx Keiicamn).

[IporpamMma MOXET peaTu30BBIBATHCS C MCIOIB30BAHUEM AJIEKTPOHHOTO
o0ydenus (D0) U AUCTAaHIIMOHHBIX 00pa3oBareNbHbIX TexHoyorui (JJOT).

Anpecat nporpamMmmsbl — o0yyatoiuecs 9-14 net, 3-7 knacchl.

YpoBeHb IporpaMMbl CTapTOBBIN.

O0beM nporpaMmabl, CPOK OCBOSHHUS TPOTPaMMBI: TIpOrpaMMa paccuyuTaHa Ha
1 rox oOyuenwus, 35 yueOHbIX Hemenu, 70 yacos.

Heabr0 u3ydYeHHMs Kypca SBIKIETCA TMOJIYYEHHUE TEOPETUUECKUX U
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MPaKTHYECKUX 3HAHUN, YMEHUI 1 HABBIKOB B 00J1aCTH COBPEMEHHOM MH(POPMATUKH;
Hay4yuTh peOEHKa CaMOCTOATENIbHO OCBauBaTb W paboTarb B NPUKIAAHON
nporpamme Microsoft Office Word, ucnonb3ys KOMIbIOTEDP B KaYECTBE «OPYAHUS
TpyAa» 0OydeHUs U NOJYYEHUs HOBBIX 3HAHUH.

Caenenus o pa3padoruuke:

Mapwsun Bragumup BragumupoBud, neaaror J0MOJHUTEIHLHOTO 00pa3oBaHuUs
MKOY «Tanunkas COLI Nel»

Crax paboTsl: 9 net

OO0pazoBanue: BEICIIEE
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HopmaTnBHO-npaBoBoe odecnevyeHue:

HopMmartusHo-1ipaBoBoii 0a30# co3aaHus IPOrpaMMbl TOCTYKUITU
CJIEYIOIINE TOKYMEHTHI:

1. ®enepanbubiit 3akoH oT 29 nekadbpst 2012 roma Ne273 — ®d3 «O6
oOpazoBanuu B Poccuiickoit dheneparimy.

2. Pacniopsixenue IIpaBurenscrea PO ot 29.05.2015 rona Ne 996 — p «O0
yrBepxkaeHun Ctpareruu pa3Butus BocnuTanus B Poccuiickoit @enepaiuu Ha
nepuo 10 2025 romay.

3. Pacnopspkenue IlpaButrensctBa P® ot 31.03.2022 r Ne678-p «OO6
yrBepkaeHun KoHuenuuu pa3BUTHS JOMOJIHUTENBHOIO 00pa3oBaHUsl JeTed 10
2030 roma».

4. Ilpuka3 MunuctepctBa oopazoBanusi u Hayku P® ot 23.08.2017 Ne816
«O0 yrBepxaeHuu llopsaka nmpuMeHEHHs OpPraHU3alUsIMH, OCYILECTBISIIOUIUMU
00pa30BaTEIbHYIO JESATEIBHOCTb, JJEKTPOHHOI'O OOYYEHHUs, JAMCTAHIMOHHBIX
o0pa3oBaTeNbHBIX TEXHOJIOTUHN MPH peann3auu 00pa30BaTEIbHbBIX IPOrpaMm»».

5. Ilpuxaz MunnpocBemenust Poccun ot 27.07.2022 Ne 629 «O6
yrBepxkaeHun llopsiaka opraHu3zauMM U OCYIIECTBICHHS 00pa3oBaTEIbHON
JeSTeTHbHOCTH T10 JIOTIOJIHUTEILHBIM 00111e00pa30BaTeILHBIM ITPOTrPaMMam.

6. Hammonaneuble mnpoekt «OOpa3oBaHue» (MacmopT yTBEPKIEH
npesunuymoM CoBera mnipu Ilpesmgente Poccuiickoii  ®@enepanuu 10
CTpaTErMueckoMy pa3BUTHIO U HAIIMOHAIBHBIM MTPOEKTaM (IIPOTOKOJ OT 24 Aexadps
2018 r. Ne 16).

7. Tacnopt dhenepaibHOro MpoekTa «Ycrnex Kakaoro peoeHkay (yrBep:KiaeH
Ha 3aceJaHHH MPOEKTHOTO KOMUTETA M0 HAllMOHATIbHOMY MPoeKTy «O0pa3oBaHUe»
07 nexabps 2018 r., mpoTokon Ne 3).

8. TocymapctBenHas mnporpamma P®  «PasButue oOpa3oBaHuUs»,
yTBepKaeHHas: noctaHoBieHueM llpaBurensctBa PO ot 26 gexadbps 2017 roga N
1642.

9. Ilpukaz MunucrepctBa o0Opa3oBaHHSI U MOJIOJICKHON TOJUTUKHU
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Ceepanockoit oomactu ot 30.03.2018 r. Ne 162-J1 «O0 yrBepxkaenuu Konnenimm
pa3BUTHA 00pa3oBaHus Ha TeppuTopuu CBepIOBCKOM 0OnacTu Ha iepuo a0 2035
roja».

10. LleneBas mMonenb pa3BUTHSA PETMOHAIBHBIX CHCTEM JIOMOJHUTEIBHOIO
oOpa3zoBanus neteit (YTBepxkaena [Ipukazom MunucrepcTBa npocsemerus PO ot
03.09.2019 Ne 467).

11. ITucemo Munucrepcrsa npocseuienust PO ot 19.03.2020 Ne I'JT — 39/04
«O HampaBJIe€HUU METOAMYECKUX PEKOMEHAIMI 10 peaan3alny 00pa3oBaTebHbIX
IporpaMM HA4ajgbHOrO OOIIEro, OCHOBHOIO OOIIEro, CpeaHero OOIIero
oOpa3oBaHusi M  JIONOJHUTENbHBIX  00I1€00pa30BaTEbHBIX  MPOrPaMM €
IPUMEHEHUEM 3JIEKTPOHHOrO OOydYeHHUsT M JUCTAaHIIMOHHBIX 00pa3oBaTeNbHBIX
TEXHOJIOTUI.

12. ITucemo Munucrepcrsa IIpocsemenns PO ot 07.05.2020 Ne Bb-976/04
«O peanuzalMM KypcOB BHEYPOUHOW MAESTENbHOCTH, MPOTrpaMM BOCIHUTAHHS WU
COLMATIN3aLlNH, JOTIOJTHUTEIIBHBIX o011epa3BUBAIOIINX IpOrpaMm c
MCIOJIb30BAaHUEM JAUCTAHIIMOHHBIX 00Pa30BATENbHBIX TEXHOIOTHII.

13. [ToctanoBnenue ['1aBHOrO rocy/1apcTBEHHOTO caHUTapHoro Bpaua P® ot
28 cenTs0pst 2020 roga Ne 28 «O0 yrBepxaeHun canutapubsix npasui CI12.4 3648
— 20 «CaHuTapHO-3MTUIEMUOIOTHYECKIE TPEOOBAHUS K OPraHU3AIMsAM BOCIIUTAHUE
1 00y4eHUs, OTJbIXa U 03JIOPOBJICHUS JETEH U MOJIOJIEKI.

14. Ilpuka3 MwuHHUCTEpCTBa Tpyla M COLMAIBHOM 3amuThl Poccuiickoii
®denepanmu ot 05.05.2018 Ne 298 «O6 yrBepkAeHUU MNPOoPecCHOHATHHOTO
cranaapta "llenaror 7OMOIHUTENLHOIO 00pa30BaHUs AETEH U B3POCIIBIX).

15. IlocranoBnenue ['7aBHOroO TrOCYIapCTBEHHOIO CaHUTApHOrO Bpaya
Poccuiickoit ®@enepanuu ot 28.01.2021 r. No 2 «O06 yTBEep)KIEHUU CaHUTAPHBIX
npasui 1 HopM CanlluH 1.2.3685-21 «I'urnennyeckue HOpMaTUBbI U TPEOOBAHHUS
K obecrnieueHuI0 Oe30macHOCTH M (WiM) O€3BpeHOCTU JJIsl YesIoBeKa (paKkTOpOB
Cpelibl OOUTAHUSY.

16. I[Tocranosnenue IIpaBurenscTBa CBepioBckoit oomactu ot 07.12.2017

roga Noe 900 — IIIT «O6 yrBepxkaenun CTpaTeruu pa3BUTHS BOCIIUTAHUS B
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CeepmitoBckoit obsactu 10 2025 romay.

17. Ilpukaz MuHucrtepcTBa O0O0pa3oBaHUSI U MOJIOJCKHON TOJTUTUKHU
CeepmioBckoit obmactu ot 29.06. 2023 Ne 785-J1 «O06 yrBepxkaenuun TpeOoBaHuUi
K YCJIOBUSAM U MOPSJIKY OKa3aHMs TOCYAapCTBEHHON YCIYTU B COLMAIBHOU cdepe
«Peanmuzanmsi TOMOJHUTEIBHBIX 00PAa30BATEIBHBIX MPOTPAMM B COOTBETCTBUU C
COLIUATILHBIM CePTUDUKATOM).

18. YcraB yupexnenus MKOY «Tamunkas cpennsisi 001eoopa3zoBaTeibHas

mkoia Nely

CIIMCOK JIMTEPATYPbI

JlutepaTypa 11 mexaroron

1. Mexennsiii, O. A. Microsoft Office Word 2007. Kparkoe pyxkoBocTBO /
O.A. Mexennsbiii. - M.: BunbsaMmc, Jlnanektuka, 2017. - 272 c.

2.  Mupomnnyenko, I[1. Word 2010. Co3nanue u pe1aKkTupoBaHUE
TEKCTOBBIX I0KyMeHTOB / I1. Mupoimnnyenko. - M.: Hayka u Texnuka, 2016. - 809
C.

3. Hecen, A.B. Microsoft Word 2010. Ot HoBHuKa K npodeccronany (+
CD- ROM) / A.B. Hecen. - M.: Conon-IIpecc, 2016. - 320 c.

4.  Hosukos, ®enop Microsoft Word 2003. Haubosnee mosHoe pyKoBOICTBO
/ ®enop HoBukos. - M.: BXB-IletepOypr, 2014. - 976 c.

5. araxos, K.W. Kparkuii camoyuurens Word u Excel / K.W. Illarakos.

- M.: Dkemo, 2015. - 95
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Kasengapublii (TeMaTH4eCKUi) MJIaH

IMPHJIOKEHHUE

BpeMH 1 MCCTO IIPOBCACHUA 3aHSATUN — B COOTBETCTBHUH C paciiuCaHucM,

YTBEPKACHHBIM JUPCKTOPOM.

Ne Hara ®opma 3aHATHSA ®opma
n/n Tembl Koauiecrs arTecTaluu/KOHTPOJI
0 4acoB a
Tema 1. Hnghopmayus u ungpopmayuonnsie npoyeccot
1. [Tonsarue unpopmanuu. ®poHTaNBHAS, 2 Omnpoc, npakTuyeckast
Hcrounuku nHGoOpManuu WHIMBUYaJlbHas pabota
2. Bunbr undopmarum ®ponTanpHasi, 2 Ormpoc, mpakTrueckas
WH/IMBUYaJlbHas pabota
3. HNHdopmarmoHHbIE POIIECCHI ®poHTaIbHAas, 2 Onpoc, npakTH4ecKas
UH/IMBUYyaJlbHas pabota
Tema 2. Komnvromep u e2o npozpammnoe obecneuenue
4. TexHnka 6€30MaCHOCTH B ®poHTaIbHAS, 2 Onpoc, npakTH4ecKas
KOMIIBIOTEPHOM KJlacce WHIMBUYyaJIbHAs pabota
S. OCHOBHBIE KOMITOHEHTBI ®poHTaNBHAS, 2 Omnpoc, npakThyecKas
KOMIIBIOTEpA WHIMBUYyaTbHAsS pabora
6. YCeTpolicTBO KOMIIBIOTEPA ®poHTaNBHAS, 2 [IpakTnueckas
WHIMBUYyaJIbHAs pabora
7. Kiasuarypa. IIpoueccop. ®poHTaNbHAS, 2 [IpakTnueckas
WH/IMBUYyaJIbHAs pabora
8. OnepaTtuBHas 1 ®poHTaNBHAS, 2 [IpaxTnyeckas
JOJITOBPEMEHHASI TaMSITh VHBHyasIbHast pabora
0. YcrpolicTBa BBOA, BBIBOJA ®poHTaNBHAS, 2 [IpakTueckas
VHMBHyaIbHast pabora
10. [Tporpammuoe obecrieuenue [IK | @ponTasbHAas, 3 IIpakTrueckas
UHIMBUYaJlbHas pabota
11. daiin, dpaiinoBas cucrema ®poHTanIbHAas, 2 [IpakTueckas
UHIMBUYaJlbHas pabota
12. Envnanns! n3mepenus ®poHTaNBHAS, 2 [IpaxTnueckas
uH(popMauu WH/IMBUYyaJlbHas pabota
13. [TpakTuyeckas pabora ®poHTaIbHAas, 3 [IpakTueckas
«KnaBuarypar». KilaBuaTypHelii | WHIUBHyaTbHAS pabora
TpPEHaXKEP
Tema 3. Moit komnbviomep
14. 3amycK IporpamMmmsbl ®poHTaIbHAs, 1 [IpakTueckas
WHIMBUYyaIbHAs pabora
15. OKHO mporpaMmsbl - MPOBOAHUK | PpoHTANIBHAS, 1 [IpakTryeckas
VHIBHyaTbHAS pabora
16. Co3znaHne HOBOM ManKu ®poHTaNbHAS, 2 [IpakTnueckas
pabota
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HHAMBUAYaJIbHAA

17. Konuposanue ¢aiinos ®poHTanbHas, 2 [IpakTueckas
WHIUBUYyaTbHAs pabora
18. Pa6oTa ¢ daitnamu n nankamu ®dpoHTaIbHas, 3 [IpakTueckas
WHAWBUYaIbHAs pabota
19. Coznanue sipiibIKOB ®poHTaIbHAs, 1 [IpakTueckas
WMHAUBUIYyaIbHAS pabora
20. VY naneHnue sipabika U Marok dpoHTaNBHAS, 2 [Ipaktnueckas
WHIUBUIYyaTbHAS pabora
Tema 4. Cozoanue u oopadomra zpagpuueckoii unghpopmavuu
21. Texnonorus o6paboOTKu ®poHTaNnBHAS, 4 [Ipaktnueckas
rpaduyueckoil nHpopMaun WHWBUTyaIbHAS pabora
22. I'padpuueckuii penaktop Paint ®poHTanbHAas, 4 [IpakTnyeckas
WHIUBUYyaTbHAs pabota
23. CosnaHue u XpaHeHue ®dpoHTanpHasi, 4 [IpakTueckas
M300paKeHui WHIUBUIYyaIbHAs pabora
24. [Ipaktuueckas pabora ®poHTanbHAas, 4 [IpakTyeckas
«Co31aHue puCyHKOB) WHJUBHTyaIbHAs pabora
25. [TpakTuueckas pabota «Ileuats | OpoHTaNBHAS, 4 [IpakTnueckas
M300paskeHui» VHIMBUYyaJlbHas pabota
Tema 4. Cozoanue u oopadbomka zpaguueckoit ungpopmayuu
(npoodoadicenue)
26. [ToBTOpEHNE H3YIEHHOTO. ®ponTanpHasi, 6 Ompoc,
Konkypc pucynkoB «Most WHIMBUYalbHas MpaKTUYEeCcKas
IITKOJ1aY pabora
217. [TpakTnyeckas padbora ®poHTaIbHAas, 8 [IpakTueckas
«CouMHsIEM CKa3Ky» WHIMBUYallbHas pabota
28. 3ammuTa paboT @poHTasbHAa, 3 [IpaxTnyeckas
rpynmnoBas pabora
Tema 5. Co3zoanue u 06padomka mekcmogoil uHgpopmayuu
29. Texuonorus 00paboOTKH ®poHTanpHasi, 1 [TpakTrueckas
TEKCTOBOU MH(OPMAIIUH. WHIUBUIYyaTbHAS pabora
Tekcrosiii penaktop Word
30. Ha3nauenue u ocCHOBHBIC ®poHTaNTBHAS, 2 [TpakTrueckas
BO3MOXHOCTH WHIUBUAYyaTbHAs pabota
31. [TpakTuyeckas pabora «Habop ®poHTaNbHAas, 5 IIpakTrueckas
TEKCTa, PEIAKTUPOBAHUE U WHIMBUIYyaIbHAs pabota
(dbopmaTupoBaHuE»
32. Odopmienne OTKPHITOK U ®poHTaNbHAS, 5 [IpakTnueckas
MO3/paBJICHUI WHIMBUYyaJIbHAs pabota
33. Odopmienre BU3UTOK ®poHTaIbHAas, 3 [IpakTueckas
WHIUBUYyaTbHAS pabora
34. Konkypc counnenuii ®poHTaIbHAas, 3 [IpakTueckas
WH/IMBUYyaJlbHas pabota
35. IleyaTh TEKCTOBBIX JOKYMEHTOB | PpoHTAJIBHAS, 3 IIpaxTuyeckas
WHAWBUIYaIbHAs pabota
36. Texnonorust 00pabOTKH ®poHTanbHAasl, 5 [IpakTuueckas
YUCIIOBOM MH(pOpMAIUU WHIUBUIYyaTbHAS pabota
Tema 6. Cozoanue npezenmaunuii 6 Power Point
37. OO0m1ast xapaKTepruCTHKa ®poHTaNbHas, 1 [IpakTueckas
WHIUBUIYyaTbHAs pabora
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38.

3amycK IporpaMMbl

®poHTanbHas,
VH/IMBUIyaJIbHAS

IIpakTrueckas
pabora
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39. 3HaKOMCTBO C HHCTPYMEHTAMH ®poHTanbHAas, 1 [IpakTnueckas
WHIMBUIYyaTbHAS pabora

40. Co3/anue CTaHaapTHOM dpoHTanbHAS, 1 [MpakTudeckast
MIPE3EHTALIT WHIMBUYallbHas pabota

41. [Tepemeriienre cnaiiioB B dponTaIbHAa, 1 [TpakTuueckast
MIpE3EHTALINHT WHIUBUAYaIbHAs pabora

42. Cosnanue TekcTa dpoHTaNBHAS, 1 [TpaxTuueckast
WHIUBUIYyaTbHAS pabora

43. BcraBka pucynka ®poHTanIbHas, 1 [IpakTueckas
WHIUBUYyaIbHAs pabota

44. Co3manue runepcchuIKu ®dpoHTanbHasl, 1 [IpakTHueckas
WHIUBUYyaIbHAs pabota

45. NrtoroBelil npoekt ®poHTanbHAas, 2 [IpakTyeckas
rpynnoBas pabora

46. [ToBTOpPEHME N3YyUEHHOTO. ®poHTanbHAas, 2 [IpakTuueckas
Co3ganue Ta0uil. WHIMBH Ty alTbHAS pabora

47. [[TaGnoubI 0hopmIIeHUS ®dpoHTagbHas, 2 [IpakTyeckas
WHIUBUYyaTbHAsS pabora

48. [IBeToBOE ohopmiieHne ®poHTaIbHAas, 1 [IpakTueckas
WHIUBUYyaTbHAs pabora

49. Co3znanue 3aMeToK ®poHTaNBHAS, 1 IIpaxTuyeckas
WHAWBUIYaIbHAs pabota

50. BcTaBka nuarpaMmsl ®poHTaIbHAS, 2 [IpakTueckas
WHAUBUIYaIbHAS pabota

51. Coznanue TUTYJIBHOTO JIKCTa ®poHTaIbHAs, 1 [IpakTnueckas
WHIUBUIYyaTbHAS pabora

52. Cosnanue cnaiina c annManueir | @poHTanbHas, 2 [IpakTHueckas
WHIUBUIYyaTbHAS pabora

53. Opranu3zanus mpocMoTpa ®poHTaIbHAS, 1 [IpakTueckas
npe3eHTauHeI71 WHOWBUOYyaIbHAas pa60Ta

54. ITpakTueckas pabdota. IIpoekt ®poHTaNTBHAS, 2 [IpakTnueckas
WHIUBUIYyaTbHAS pabota

55. 3amuTa paboT yJyamumxcs ®poHTanbHas, 1 [Ipaxtuyeckas
WHIUBUAYaJIbHAS pabota

Tema 7. Paboma 6 npozpamme Publisher

56. OO6m1ast xapakTeprucTHKa ®poHTaIbHas, 2 [IpakTyeckas
VHIBHTyaTbHAS pabota

57. 3arycK IporpamMmmsbl ®poHTanbHas, 2 [IpakTueckas
WHIMBUYyaTbHAS pabora

58. 3HaKOMCTBO C UHCTPYMEHTaMHU ®poHTanbHas, 1 [IpakTueckas
WHIMBUIYyaTbHAS pabora

59. Pa6ora ¢ maGnonamu u ®dpoHTanbHas, 5 IIpakTueckas
odopmieHne WHIUBH/yaTbHAS pabora

60. Pa6orta c TekcToM ®poHTaNBHAS, 5 IIpakTuyeckas
WHAUBUIYaIbHAs pabota

61. BcTaBka pucynka ®poHTaIbHAS, 3 [IpakTueckas
WHIUBUIYyaTIbHAS pabora

62. Coznanue makera Oykiera ®dpoHTaNBHAS, 3 [Ipaktnyeckas
WHIUBUIYyaTbHAs pabora
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63. [Tpaktrueckas pabora «bykier dponTabHAas, 5 [MpakTudeckast
K [IPOEKTY» WHIUBUAYaJIbHAsS pabota
64. 3amuTa paboThbl ®poHTaNBHAS, 3 [IpaxTnueckas
WHIUBUYaJIbHAsS pabora
Tema 8. Ilpozpammupoeanue 6 cpeoe KyMup
65. 3HAKOMCTBO C HHCTpyMEHTaMu U | PpoHTaIbHas, 2 [IpakTueckas
ucrnojgHuTensiMu cpeasl KyMup | mHauBuayanbHas pabota
06. Pabora ¢ uconuTenem dpoHTanbHasl, 3 [MpakTryeckast
Ky3neunk WHUBUTyaIbHAS pabora
67. Pabota ¢ ucnonuutenem @poHTanbHasi, 3 IIpakTueckas
YepTerkHUK WHUBUTyaJIbHAS pabora
68. Pab6ota c ucnonuurenem Pobor | ®dponTanbHas, 2 [IpakTueckas
WHIUBUIYyaTbHAS pabora
69. Hrorosoe 3ansatue ®poHTaNBHAS, 1 Omnpoc,
WHIMBUYaJlbHas MpaKkTUYecKas
pabota
70. Hrorosoe 3ausaTne ®poHTaIbHas, 1 Ompoc,
WHIMBUYaJlbHas IpaKTHYECKast
pabora
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