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1.0CHOBHBIE XAPAKTEPUCTUKHU ITPOI'PAMMBbI
1.1. HOACHUTEJIBHAA 3AIIMCKA

Nudpopmarrka Kak TMHAMHYHO Pa3BUBAIOIIASCA HAayKa CTAHOBHUTCS OJHOM W3
TE€X OTpaciiel 3HaHWM, KOTOpas MpU3BaHA NOTOBUTh COBPEMEHHOI'O YEJIOBEKA K
KU3HU B HOBOM HMH(OpPMAMOHHOM oOuiecTBe. B ycioBusX MHpopMaTU3aLuu U
MaccoBOM KOMMYHHMKAI[MM COBPEMEHHOIO 00IiecTBa 0coOyi0 3HAuYUMOCTb
npuoOpeTaeT MoJAroTOBKA MOAPACTAIONIET0 MOKOJIEHUS B 00J1aCTU MHPOPMATUKHU U
UKT. [Iporpamma «Mup nHGOpMATHKN» SBISIETCS TEXHUUECKON HAIlPaBIEHHOCTH.
Ilenarornueckoe 000OCHOBaHNE HATMCAHUS ITPOIPAMMBI
Breibop nmaHHOW mporpamMmbl — OJMH M3 BO3MOXKHBIX BapuUaHTOB MOATOTOBKH,
o0yyaroumxcs K U3y4eHHo 0a30BOro Kypca mKoIbHOH HHPOPMATUKH.

AKTYaJIbHOCTb NIPOrPaMMBblI.

[Iporpamma HampaBiieHa Ha IOJYyYE€HHE W3HAYAIBHBIX HABBIKOB pPAa0OTHI C
KOMIIBIOTEPOM, O3HAKOMJIEHME C MpPOTrpaMMHBIM oOOecreueHueM B 00JIacTH
CTPYKTYpPUpPOBaHUA M  TpeoOpa3oBaHuss HMHPOpPMAUMU B  TEKCTOBYIO U
MYyJIbTUMEIUWHYIO (OpPMY, HCIOIB30BAHUE €ro Uil pelleHuss Y4eOHBIX U
JKU3HEHHBIX 3a7a4. Y MeHHE opueHTHpoBaTthes B MS Word, co3naBath u padoTath ¢
IIPOCTBIMU JIOKYMEHTaMH, BBIIOJHATh HABUTALMIO MO JOKYMEHTY, HacTpauBaTh
MaKeT CTPaHHUIIbl, OCYIIECTBISATh MOUCK HH(POPMALIUH, TaKkKe POpMaTHPOBATH TEKCT
C TIOMOIIIBIO 3JIEMEHTOB JIEHTHI UHTEpdeiica u paboTaTh CO CHUCKAMU B JOKYMEHTE
CTaJIo, IO CYTH, 0053aTEIbHBIM CTAHAAPTOM, U CETOJIHS, KaK HUKOI'/Ia, aKTyaJIbHO.

OtimuuTe/bHbIE 0CO0EHHOCTH NporpamMmbl. [Iporpamma paccuumtaHa Ha
00yJaroumxcs, He MUMEIOMINX WM UMEIOUIMX HE3HAUYUTEIbHBIN OMBIT paboThl C
KoMIbploTepoM. OOydeHHE HOCUT HCKIIIOUUTENIBHO MPAKTUUYECKUM XapakTep.
MHorue 3aJaHus COCTaBJIEHbI TAKUM 00pa3oM, YTOOBI OHHM PEIIAIUCh METOJAMU
y4eOHO-UCCIIE0BATENBCKON U MPOEKTHOM AESITETbHOCTH.

3aHATUS HamNpaBi€Hbl HA pA3BUTHE MBILUICHHS, JIOTUKH, TBOPYECKOIO
NOTEHIMaJIa y4eHUKOB. Ilporpamma oOpueHTMpOBaHa Ha HCIIOJIb30BAaHUE

MOJIy4aeMbIX 3HAHUM 71 pa3pabOTKH pealibHbIX NpoeKToB. Kypc comepxut
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0OJIBIIIOE KOJIMYECTBO TBOPUYECKUX 3aaHuil (uMenyeMbix Kelicamn).

[IporpaMma MOXET peEaTu30BBIBATHCA C HCIOJIB30BAHUEM HJIEKTPOHHOTO
o0ydenus (D0) u AUCTAaHIIMOHHBIX 00pa3oBaTelbHBIX TexHoorui (JJOT).

Anpecat nporpamMmmbl — oOydaroruecs 9-14 net

YpoBeHb MPOrpaMmbl CTapPTOBBIA.

O0beM MporpamMMbl, CPOK OCBOEHHSI MPOrPpaMMBbI: IMPOrpaMMa pacCyuTaHa
Ha | rog oOyuenus, 35 yueOHbIX Henenu, 70 4acoB.

®opma 00y4eHHs OYHasI.

Ocobennoctu OpraHu3anum o0pa3oBaTeJIbHOI 0 npoiecca.
Pa3noBo3pacTHas rpymnmna, siBIsSOIIasICss OCHOBHBIM COCTaBOM OOBEMHEHHMS, COCTAB
IPYIIIBI TOCTOSHHBIN, KOJMYeCcTBO o0yyatomuxcs B rpynne — 10 — 12 yenosexk.

PexxuMm 3aHsITHIA, IEPUOAMYHOCTH U NP O0KUTEJIbHOCTb 3aHsATH. O0111ee
KOJIMYECTBO 4acOB B roja — 70, KOJIWYECTBO 3aHITUN B HEAEIIO — 2, OIWH Pa3 B

HCIOCIIO 110 2 Jaca. HpO,Z[OJDKI/ITeJIBHOCTB yqe6H0ro yaca — 40 MuH.

1.2. HEJIb U 3AIAYU ITPOT'PAMMBbI

Heab:  dopmupoBanue  OCHOB  HMH(POPMAIMOHHO-KOMM YHUKAIIMOHHON
KOMIIETEHTHOCTH, OBJIQJICHIE O0YyJaroIIMMHUCS paOOThl Ha KOMITBIOTEpPE, Pa3BUTHE
UHTepeca K THPOPMAIIMOHHBIM TEXHOJIOTHSIM.

3agaum

Ooyuarwwue:

- HayuuTh paborate Ha IIK, yuuTbIBas BO3pacTHbIE OCOOEHHOCTH
BOCIIUTaHHUKOB;

- 00ecreynTh MPOYHOE M CO3HATENFHOE OBIAJCHHE OOYYAIOIIUX MOHSTHIMA
«uH(pOpMaALUD» U «BUIBI HHPOPMALIUN;

- (opMHUpPOBaTh YMEHHS NMPUMEHSTH MOJYYE€HHbIE 3HAHUS JJI PEIICHUs
peabHBIX MPAKTUYECKUX 3a/1a4;

- (hopMupoBaTh yMEHUS NPUMEHSTh TEOPETUUECKHE 3HAHUS Ha MTPAKTUKE.

Pazeusarowue:



- pacIIMPUTh KPYro3op oOydaromuxcs B 00JACTH MUCTOYHUKA IMOTYyYEHUS

uHdopmanuu;

- Pa3BUTb HHAUBUAYAJIBbHBIC 1 TBOPUYCCKHUC CITOCOOHOCTH ,Z[GTeﬁ;

-pa3BUTH JIOTHYCCKOC U AJITOPUTMHYCCKOC MBIINIJICHUC

Bocnumamenwvnuie:

- BOCIIUTATb YYBCTBO OTBCTCTBCHHOCTH,

- HAY4YUTh JIeTeld paboTaTh B KOJUIEKTHBE;

- BOCIIMTAaThb I[06pO}KeJ'IaTeJ]LHOCTI) N KOHTAKTHOCTbB B OTHOLICHHMH CO

CBEpPCTHUKAMU;

- BOCIIUTATh UH(POPMAIIMOHHYIO U AITOPUTMHUUECKYIO KYIbTYPY.

1.3. COAEPXKAHME ITPOI'PAMMBI

Y4eOHblii(TeMaTHYECKUH) IUIAH

npe3enTaruii B Power Point.

Ne KosnmnuecTBo yacoB Dopma
n/n Tembl arrecrauuu/
Beero Teopusi | IlpakTnka | KOHTPOJIs
4acoB
1. [Tema 1. Uudopmanus u 6 3 3 [IpakTrueckas
nH(OpMalIOHHBIE pabota, orpoc
MPOLIECCHI.
2. [Tema 2. KomnproTep u €ro 10 5 3)
MPOrpaMMHOE OOECTICUCHHE.
Tema 3. Moii koMITBIOTED. 10 4 6
4. |Tema 4. Co3manue u 5 3
obpabotka  rpaduueckoit
nH(popMaIuy.
5. Temad4. 5 2 3
Co3ganue u  00pabOTKa
rpaduyueckoin
Nudopmariviu
(mpo1oJKEHUE).
6. [Tema 5. Co3nanue u 5 2 3
o0paboTKa TEKCTOBOMU
uHdopmanuu.
7. [Tema 6. Co3manue 6 2 4




8. [Tema 7. 11 4 7
Pabota B mporpamme
Publisher.

9. [Tema 8. 12 4 8
[IporpamMmmupoBanue
B cpene KyMup.

Utoro 70 28 42

1.4. Conepxxanue y4eOHOr o IjiaHa
Tema 1. Unopmanusi 1 HH(POPpMALMOHHBIE NPoLecchl. (6 41.)

Teopusa: OcHoBHble Bompochl: [lonstue wuHbopmauuu. VcrouHuku
uHdopmanuu. Bunsl undopmanyu. MapopmanmoHHbie MpoLecchl.

Ilpakmuxa: TpeOoBaHUS K 3HAHUSM U YMEHUSM:

e  3HaTh NOHATHE UHPOPMALINU, HCTOYHUKOB HHPOPMALIUU

e Omnpenenars BuAbI UHPOPMALIUN

e  IlpuBoauTh npuMepsl HHHOPMALIMOHHBIX TPOLECCOB

Tema 2. KomnbioTep u ero nporpammtoe odecneuenne. (10 4.)

Teopua: OcHoBHbIE BOIPOChl: OCHOBHBIE KOMIIOHEHTHI KOMITbIOTEpA. TeXHUKa
0e30MacHOCTH B KOMIBIOTEPHOM Kjacce. KinaBuaTypa, mnporeccop, HamsThb.
VYerpoticTBo BBOJIa, BeIBOAA. [IpakTrueckas padora «KnaBuarypa». KnaBuatypHbrit
TPEHAXKED.

Ilpakmuka: TpeGoBaHMs K yMEHUSIM:

e  Tlonsatue koMmbrOTEPa KaKk MH(GOPMALIMOHHON MAILIMHBI,
e  3HaTh COCTaB KOMIBIOTEpPA U HA3HAYEHUE €I0 OCHOBHBIX YCTPOWCTB;
e  [IpuBOAUTH MpUMEPHI NTPUMEHEHUS KOMITBIOTEPA;
e  BriOupath u 3arpyxarh Hy)KHYIO IPOIPaMMY.
Keiic 1: Co3nanue Mofielii KOMITBIOTEpA.
Tema 3. Moii komubioTep. (10 4.)
Teopua:  OcHoBHble  Bompocel:  Pomp  mporpammbel  [IpoBonHMK,
JIOTIOJTHUTEIIbHBIE CPEACTBA, 3HAUKH, MTAHEJIb YIIPABJICHUS, CBoMcTBa. Daii, namnka,

SAPIBIK.



Ilpakmuxka: TpeOoBaHUA K 3HAHUSIM U YMEHUSM:
e  VYmMers pabotaTsh B mporpamme [IpoBoaHuK;
e  M3MeHATH BUI CTPYKTYpHI Iporpammsl [IpoBOTHHK;
e IlomyuaTs nHpOpMaLHIO O TapaMeTpax MaNKH.
Keiic 2: Coznanue nanok. [lornck napopmanmm o mapameTpax marnkH.
Tema 4-5. UndopmanoHHbIe # KOMMYHMKAIIMOHHBIE TeXHOJI0oruu. (15 4.)
Teopusa: OcHoBHBIE BOMPOCH: TexHomOrusi 00pabOTKU TpaPuvecKor u
TekcToBOM nHpopMmarmu. ['paduueckuit pegakrop Paint. Texctoseiii penaktop MS
Word. Coznanue u xpaHeHHe U300paxeHHI.
Ilpaxkmuka: TpeOoBaHMs K 3HAHUSIM U YMEHUSM:
e Pabora B rpadmyeckom pemakTope (co3maBaTh COOCTBEHHBIC PHCYHKH,
PENAaKTUPOBATh UX U COXPAHSITh);
e  Texuomorust paboTel ¢ gokymeHTamu B nporpamme Word (co3naBarts,
pelakTUpOBaTh U (HOPMATUPOBATH TEKCTOBBIE TOKYMEHTHI);
e  Ileuyars u opopmieHHE TEKCTA;
e  CoxpaHeHue 10OKYMEHTOB.
Keiic 3: Ilpaktuueckue padotsl «Co3naHue pucyHkony», «Habop Tekcra,
pEeNaKTUPOBAHKHE U (POPMATUPOBAHUE.
Tema 6. Co3nanue npesenramuii B Power Point (6 4.)
Teopus: OcHoBHble Bonpochl: Haznauenue nporpammel Power Point, criaiin,
¢oH, 3BYK, aHUMAIIHs, TUTIEPCCHUTKA, COPTUPOBILHUK.
Ilpaxkmuka: TpeOoBaHUS K 3HAHUSAM U YMEHUSM:
. CosnmaBathb ciang
e  BcrarmaTs pucyHok u3 (aiina
e  BcraBnaTe nuarpamMmsl
o  Co3pnaBaTh r'MIIEPCCHIIKU
e  Co3pgaBaTh TaOIULBI
e IDBmensts mabnonbl odopmiienus. IIpaktuueckas pabota — co3maHue
COOCTBEHHOI Mpe3eHTAIIHH.

e PabGoratb B TekcTOoBOM penmaktope(BeiOOp mmpudra, HAOOP TEKCTA,
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(opMupoBaHuE, 11€4YaTh.)

e Paborath B rpaduyeckoM penakTope (co3maBaTh COOCTBEHHBIC PUCYHKH,
pPENaKTUPOBATh UX U COXPAHSITh)

e  Crpouts npocrennire quarpaMmbl

e  Ilomp3oBaThCs MOMCKOBBIMHU CpeacTBaMu HTEpHET

. CosnaBarh mpe3eHTaIuu

e OdopMIATH TOKYMEHTHI

Keiic 4: Co3nanne mpe3eHTaluy Ha TeMy: «BpeMst rosia B MOEM ropoiey.

Tema 7. Padora B mporpamme Publisher (11 4.)

Teopus: OcHOBHBIE BONIPOCHI: HA3HAYEHHUE MTPOrPaMMBbl, YMEHUE BBIICTUTH U
JIOHECTH UH(POPMAITHIO.

Ilpaxmuka: TpeOoBaHMS K 3HAHUSIM U YMEHHSIM:

e  Bribupats u opopmiATh 11a0I0H OyKIieTa

e  BcraBuaTh TEKCT U pUCYHOK

Keiic 5: Coznanue Oykiera Ha TemMy: «AkTyansHbIe ipodeccun 2020 rogay.
Tema 8. Padora B cpene nporpammupoBanusi KyMup (12 4.)

Teopusa: OcHOBHBIE BOIIPOCHL: HA3HAYEHHE MPOrpaMMbl, COCTaBJICHUE
OPOCTEUIIUX MPOrpaMM, pa3BUTHE YMEHUS JIOTHUECKH U aITOPUTMHYECKU
MBICITUTb.

Ilpakmuxa: TpeOoBaHUA K 3HAHUSIM U YMECHUSIM:

e BriOupats u 0ohopMIISTH MPOrpaMMy B COOTBETCTBHUH C UCTIOTHUTENIEM;

e 3HaTh OCHOBHEIC KOMaH/IbI HCIIOJTHUTEIICH.

1.5. INTAHUPYEMBIE PE3YJIBTATBI

JIMYHOCTHDBIE:

—  YMEIOT OTBETCTBEHHO OTHOCUTHCS K YUYEHMIO, TOTOBBI U CIIOCOOHBI, K
CaMOpa3BUTHI0O W CaMOOOPA30BaHUI0O HAa OCHOBE MOTHBAIMU K OOY4YEHUIO U
MO3HAHWIO0, OCO3HAHHOMY BBIOOPY U MOCTPOCHUIO JAIbHEUINeH WHIUBUTYaTbLHOM

TpaekTopuu oOpa3oBaHHWd Ha 0a3e OpPUEHTUPOBKU B MHUpe mOpodeccuil u
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po(eCCHOHANBHBIX MPEANOYTECHUH, ¢ YYETOM YCTOMUMBBIX ITO3HABATEIbHBIX
HHTEPECOB,;

METAIIPE/IMETHAIE:

—  YMEIOT CaMOCTOSITEIBHO ONPECIATh IEIU CBOCT0 00y4YeHHUsI, CTAaBUTh H
dhopMyIIMpoBaTh M1l ceOs1 HOBBIC 3a/1a4M B yU€0€ 1 ITO3HABATEIHbHOM ACATEILHOCTH,
pa3BHUBaTh MOTHBBI U HHTEPECHI CBOCH MO3HABATEILHOM JIEITEILHOCTH;

—  YMCIOT OIIEHWBAaTh MPABUILHOCTh BBITOJTHCHUS y4eOHOW 3ajayw,
COOCTBEHHBIC BO3MOXKHOCTH €€ PEIIICHNUS,

—  YMEIOT OIpPEAeNIATh IMOHSATHSA, CO3JaBaTh OOOOIIEHUS, YCTAHABIUBATH
aHAJIOTHH, KJIACCU(DHUIIMPOBATH, CAMOCTOSATEIILHO BHIOMPATh OCHOBAHUS U KPUTCPHH
Ul Kiaccu(UKaIuy, yCTaHABIMBATh MPUYUHHO-CJIC/ICTBCHHBIC CBSI3U, CTPOWTH
JIOTHYECKOE PACCYXKACHUE, YMO3AaKIIOUeHUE (MHIYKTUBHOE, IEAYKTUBHOE M TI0
aHAJIOTHH) U JIEIaTh BBIBOMBL

—  yMEET OpraHu30BBIBATh YYCOHOE COTPYIHHYECTBO U COBMECTHYIO
JEATEIBHOCTD C YUYUTEIEM U CBEPCTHUKAMH; pad0TaTh MHIWBHIYAJILHO U B TPYIIIIC:
HaXOJUTh OOINee PEIICHHEe W pa3peniaTh KOH(IMKTHI Ha OCHOBE COTJIACOBAHUS
MO3UIMKA W y4€Ta MHTEPECOB; (GOPMYIHPOBATh, apryMEHTHPOBATh M OTCTAMBATH
CBOE MHEHHUE.

IIPE/IMETHAIE:

—  YMEIOT CO3/1aBaTh U PENAKTUPOBATH JOKYMEHTHI B TEKCTOBOM IIPOIIECCOPE;

—  yMEHT paboTaTh ¢ OJIOKAMH TEKCTa: BBIICISATH, KOMHUPOBATh, YAAJSTh,
UCIIOJIb30BaTh HEOOXOAUMbIe MPHQPTHL, (GOopMaTUPYET ITOKYMEHT, BCTaBJIATH B
JOKYMEHT TaOJUIIbI, CXEMBI, PHCYHKH, pa3MellaTh IOKYMEHTHl B O0JIAYHOM
XPaHUJIHUIIIE;

—  YMCIOT CJeAoBaTh TPEOOBAHHMAM TEXHUKH OC€30IaCHOCTH, THUTHCHBI,
PrOHOMHKH U pecypcocOepexeHus mpu padboTe co cpeacTBaMu WH(HOPMAITMOHHBIX
1 KOMMYHHUKAIIHOHHBIX TEXHOJIOTHI;

—  YMEIT HCKaTh HMHQPOPMAIMIO C MPUMECHECHHUEM IpPaBHJ IOWCKA

(HOCTpOCHI/IH 3anp00013), B KOMIIBIOTCPHBIX CCTAX, HCKOMIIBIOTCPHBIX MCTOYHUKAX



nHpopManuu (CrpaBOYHUMKAX U CJIOBapsX, Karajorax, OWOJMOTEeKax) IIpH

BBIITOJIHCHHN 3a,I[aHI/Iﬁ H ITPOCKTOB I10 PAa3JINYHBIM y‘lC6HBIM JUCHUITIINHaAM

2. OPTAHU3ALIMOHHO_INEJAT'OI'MYECKHE YCJIOBUA
PEAJIN3ALIUUA ITPOT'PAMMBI

2.1. KAJJEHJIAPHBIA YYEBHBIA TPA®UK
[IpoomKUTEILHOCT, ~ y4eOHOTO  roja  cocrtaBisger 39  Henenb.
[Tpo1omKUTEIBLHOCTh YUEOHBIX 3aHITHH — 35 HECIb.

Y4eOHbI mpoliecc OpraHu3yercs MO Y4YeOHBIM YETBEPTSIM, pa3AeicHHBIM
KaHUKyJaMU. B TedeHue yueOHOro rojaa mpeaycMaTpuBarOTCs KaHUKYJIbI B 00beMe
— 4 Henenu.

KoHkpeTHbIE 1aThl HAYajda U OKOHYAHHS YU4E€OHBIX YETBEPTEH, KAaHUKYJ €KETOAHO
YCTaHABJIMBAIOTCS TOJOBBIM KaJICHAAPHBIM y4e€OHBIM TI'pPa(UKOM, yTBEpPKIaeMbIM

MPUKA30M JUPEKTOPA YUPEKICHHUS.

2.2. YCJIOBUSA PEAJIMZALUU TPOI'PAMMBI
MarepuaibHo-TexHnYeckoe  obecnedenue: 10 KOMIIbIOTEPOB,
COEIMHEHHBIX JOKAJIbHOM CEThIO0 M MMEIOIIUX BBIXO B MIHTEpHET, NHTEpaKTUBHAS
JI0CKa, MTPOEKTOP, MHOTOPYHKIIMOHAIBHOE YCTPONUCTBO (IPUHTEP -KOMUP-CKAHED).
KaapoBoe oGecnmedyeHue: MporpaMMy pean3yeT MEeAaror JOMOJHUTETHLHOTO
o0pa3oBaHMsT C  BBICIIUM WM  CpEIHE-CICHHUAIbHBIM  TEeIarorH4ecKuM
o0pa3oBaHUEM, COOTBETCTBYIOUIMI TPEOOBAHUAM MPOPECCUOHAIBHOIO CTaHAapTa

rncaarora JOIOJHHUTCIbHOI'O O6paSOBaHI/IH.

2.3. ®DOPMBI ATTECTAIHUU/KOHTPOJISA

®opmbl OTC/IEKMBAHUS M (PuKcanum 00pa3oBaTeJbHbIX Pe3yJbTATOB:
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roToBas paboTa, YCTHBIE ONPOCHI, HAOIIOICHNE Ha MPOTSHKEHUH Kypca 00ydeHus,

npakTuueckass pabora. llenecooOpasHo wucmonb3oBath AuQGepeHIIMPOBAHHBIN

noaAxod, Kak 1JIis Imogaum MaTcpuraia, TakK 1 1JIs1 OICHKH 3HaHHﬁ, yMeHI/IfI N HAaBBIKOB.

q)OpMBI NpeaAbLABJICHUA H AEMOHCTpanuun Oﬁp a30BaTCJIbHbBIX

pe3yJabTaToB: OOy4aromuecs, pa3padaThiBalOT M 3alIMINAIOT WHAWBUIYAIbHBIN

N prr[HOBOfI IMPOCKT U MPCACTABIAIOT €0 Ha HTOT'OBBLIX 3aHATHUAX

OLHEHOYHBIE MATEPHAJIBI

TectoBoe 3ananue «TexcroBbrii [Ipomeccop MS Word»

Bomnpoc 1. Word - 310 koMITbfoTepHast mporpaMma, KOTopast CIIY>KHT JIJISL:

a)
b)
c)
d)

CO3/]aHUs U PEIAKTUPOBAHUSI DJICKTPOHHBIX TAOIHII
pEIaKTUPOBaHUS TpadUUECKUX H300paKeHUN
CO3/IaHUs U PEIAKTUPOBAHUS TEKCTA

CO3JaHUA U PCOAKTUPOBAHUA 0a3 JaHHBIX

Bompoc 2. Jlns wero cinyxut kinapuma Delete:

a)
b)
c)
d)

JUTsl yAaJIeHHs] CHMBOJIOB, PACTIONIOKEHHBIX TIEPE]] KypCOPOM
JUTS IEpEeX0/1a K clelyronieMy ad3aiy
JUIs1 yIQJICHHS] CHMBOJIOB, PACIIOJIOKEHHBIX MTOCTIE Kypcopa

AJIs1 BCTaBKY ITYCTOTI'O CUMBOJIA

Bompoc 3. Kakas kiaBuiiia BCTaBJIsIET MMYCTYIO CTPOKY:

a)
b)
c)
d)

End
Insert
PageDown

Enter

Bompoc 4. UtoObI 3a1aTh MEX1yCTPOUYHBI HHTEPBAJ, HEOOXOAUMO BHIOPAThH

KOMaH/y:

a)
b)

Pa3meTtka ctpanuibl \[lapameTpsl cCTpaHUIIBI

I'naBHas \AG3ary
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c) Bun \Jluneiika
d) Bcraeka \Pa3psiB

Bormpoc 5. Ckonbko Bcero nosiei Ha crpaHuue?

a) [Ba

b) Tpu

C) omHO
d) uernipe

Bormpoc 6. UtoObI 3a1aTh MO CTPAHUIIEI, HEOOXOAUMO BBIOpATh KOMAHTY:

a) Pasmerka ctpanuiel \[lapameTpsl CTpaHHUITBI

b) TI'nmaBuas \A03ar

c) Bcraska \Homep cTpanuiipt

d) Bcraska \Pa3peiB

Bormpoc 7. UToObI H3MEHUTH OPUEHTAIIHIO JINCTA C KHIDKHOW Ha aIbOOMHYIO,
HEO0OXOJIMMO OTKPBITH JUATOTOBOE OKHO:

a) Ao3an

b) Ilpudpr

c) Ilapamerpbl cTpaHUIIBI

d) Crum

Bompoc 8. Komanpa - CoxpaHuTh:

a)  COXpaHseT TOKYMEHT 0]l HOBBIM HMEHEM

b) coxpaHseT TOKYMEHT I0J] TE€M K& UMEHEM

Bomnpoc 9. Konoututyn - 310

a) TekcT wmm TpaduKa, KOTOpbIC T[EYATAIOTCS B HAYale WM KOHIIC
KaXJI0M CTpaHUIIbI JOKYMEHTA

b) HasBaHms cTHIL O OPMITCHUS TAOIHIIBI

C) Ha3BaHHE IpadUECKOro 00beKTa

d) 3aromoBok JOKyMeHTa

Bormpoc 10. Kakoro Bu/ia BoIpaBHUBAHUS HE CYIIIECTBYET:

a) 0 JCBOMY Kparo
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b) 1o mmpune

C) 1O ICHTPY

d) 1o kpasm

Bompoc 11. Komannsl mas  paboTsl CO  BCTaBJIICHHOHM TaOmuIIeH
PACIOJIOKEHBI B TYHKTaX MEHIO:

a) BcraBka

b) KoncrpykTop

Cc) Bun

d) Maker

Bonpoc 12. [Iist Toro uro6s1 0To0pa3uTh JnHelKy B okHe Word, HConb3yIoT
KOMaH 1y MEHIO:

a) ['nmaBHas

b) BcraBka

Cc) Bun

d) Ccbuiku

ItajioH oTBeToB Ha TecT ""TexcroBbiii [Ipoueccop MS Word"*

Ne |1 (2 |3 (4 |56 |78 |9 |10 |11 |12

BOIIpOCa

IMpaun ¢ |c |d |b |d|a |c|b |a |d |bd|c

BbHBIN OTBET

Bricokuit ypoBeHb 12 — 11 npaBUIILHBIX OTBETOB
Cpennuii ypoBeHb 10 — 7 mpaBWIbHBIX OTBETOB
Hu3sknii ypoBeHb 6 1 MeHee NMPaBIIIbHBIX OTBETOB

METOAUYECKHUE MATEPUAJIbI
MeTtoabl 00y4eHus1:
- CJIOBECHBIE (paccka3, o0bsicCHEeHue, Oecena);
— HarJIsAIHbIE (JeMOHCTpaIHs);

— MpaKTUIecKue (IPaKTHIECKre paboThl);
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- PENpPOAYKTUBHBIN («1enal, KakK s»»);

— IIPOIYKTHBHBIN.

@opMbl Opranuzanuu 00pa3oBaTeJbHOI0 MpoLecca: rpymmnoBas,
WHMBUTyaJIbHAS.

@®opmbl oOpraHmzanum y4yeOHOro 3aHsiTusi: Oecefa, 3allUTa MPOEKTOB,

JIOKYMEHTAMU, BBINOJHATh HABUTALMIO MO JOKYMEHTY, HACTPAauBaTh MAakKeT
CTPaHULIbI, OCYIIECTBIISATh MOMCK MHGOpPMAaLUM, Takke (POopMaTUPOBATh TEKCT C
MOMOIIIBIO 3JIEMEHTOB JIEHTHI HHTEp(delica U paboTaTh CO CIUCKAMU B UTPa, MacTEp-
KJIacC, HaOJ0/IeHNe, TPAKTUYECKOE 3aHATHUE, TPE3CHTALIUS.

Ilenaroruyeckue TeXHOJIOIUM:

—  TEXHOJIOTMM pa3BUBaroUlero oOydeHusi (oOpa3oBaTesibHAs MporpaMmma
HampaBjeHa Ha pa3BUTHE peOeHKa B cpepe KOMIBIOTEPHOI TPaMOTHOCTH);

—  TEXHOJOTUMU NPOAYKTUBHOTO OOy4YeHHs (MPOAYKTOM JEeATEITbHOCTH
ABIIIIOTCSL 3HAHUS W HAaBBIKA TNpU paboTe Ha KOMIBIOTEPE, a TAKXKE JIETCKHE
TBOpYECKHE padOTHI);

—  TEXHOJIOTMH UTPOBOTO OOYUYECHUS;

—  TEXHOJOI'MH KOJUJIEKTUBHOTO O0yUYEHHUS;

—  3710poBbecOeperarome TeXHOJIOTHH;

—  MHQOPMALMOHHO-KOMMYHHUKAIIMOHHBIE  TEXHOJIOTHH.

Aaroputm yuyeOHoro 3ausatusi. Ilo cBoeil CTpykType — 3aHsTHE
KOMOMHHPOBAHHOE, Ha HEM IIPeIyCMaTpUBAeTCI CMEHAa METOJIOB OOYy4YEHHS H
JesTebHOCTA BOCITUTAHHUKOB.

B KOMOMHUPOBaHHOM 3aHSATUU MOKHO BBIJCIIUTh OCHOBHBIE ATAIIbL:

1. Opra#u3aniOHHBIA MOMEHT.

2.  AKTHBH3aIUS U aKTyaJlU3allys paHee U3y4eHHOr0 MaTepuania.

3. OObsicHEeHHE HOBOI'O MaTepuara.

4. Pabora 3a KOMIILIOTEPOM.
3)

[lonBenenne UTOroOB.
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AHHOTAIIAS

HanpaBneHHOCTh MpOrpaMMbl TEXHUYECKASI.

[Iporpamma kypca «Mup nHpOpMaTHKNY», TOCBAIIEHA 00 y4EHUIO IITKOJIBHIUKOB
YMEHHIO paboTaTh C JAaHHBIMH B TEKCTOBBIX NOKyMeHTaX. CeromHs yxke TPYyIHO
MPENICTaBUTh ceOe XOTh OAHY chepy ACSITEIHPHOCTH YeIOBEKa, B KOTOPOIl HE OBLIO
OBl KOMIBIOTEPHBIX TexHoJorui. KommproTep npumén B HayKy, KYIbTYpY,
HPKOHOMHKY M oOpa3zoBaHue. YMeHHe opueHTupoBatbest B MS Word, coznaBats u
paboTarh ¢ MPOCTHIMU JOKYMEHTE CTajlo, MO CYTH, 00S3aTeIbHBIM CTaHAAPTOM, U
CEero/iHs, KaK HUKOTJ1a, aKTyaJIbHO.

[Iporpamma paccunTaHa Ha JeTeld, HE UMCIOIMUX WIH HMEIOIUX
HE3HAYUTEIBHBIN OMBIT pabOTHI ¢ KOMITbIOTEPOM. OOyUEeHHE HOCUT UCKIIFOUUTETHHO
MPAKTUICCKUN XapakTep. MHOTHE 3a7jaHus COCTABICHBI TAKUM 00pa3oM, YTOOBI OHH
pelIagTnuch METOIaMHi Y4eOHO-HUCCIIEA0BATEILCKON U MTPOCKTHON JIEATETbHOCTH.

3aHATHS Kypca HaIpaBJiCHBI Ha PA3BUTHE MBIINIJICHUS, JJOTHKH, TBOPUYECKOTO
NoTeHIMala y4eHUKoB. [Iporpamma oOpHEHTHpOBaHa Ha  HCIIOJIb30BAHHE
MOJIy4aeMbIX 3HAHUW JJis pa3pabOTKu peajbHBIX MpoekToB. Kypc comepkut
00JIbII0E KOJIMYECTBO TBOPUECKUX 3aaHuil (MMeHyeMbix Keiicamn).

[IporpamMma MOXET peaTu30BBIBATHCS C MCIOIB30BAHUEM DJIEKTPOHHOTO
o0ydenus (D0) U AUCTAaHIIMOHHBIX 00pa3oBaTeNbHbIX TexHosorui (JJOT).

AJapecart nporpamMmmbl — oOydaroriuecs 9-14 ner, 3-7 kiacchl.

YpoBeHb IporpaMMbl CTapTOBBIN.

O0beM nporpaMmabl, CPOK OCBOCHHUS TPOTPaMMBI: TIpOTpaMMa paccuuTaHa Ha
1 rox oOyuenwus, 35 yueOHbIX Hemenu, 70 yacos.

Hegbr0 u3ydyeHHMsl Kypca SBIKIETCA TMOJIYYEHUE TEOPETUUECKUX U
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MPaKTHYECKUX 3HAHUN, YMEHUI 1 HABBIKOB B 00J1aCTH COBPEMEHHOM MH(POPMATUKH;
Hay4yuTh peOEHKa CaMOCTOATENIbHO OCBauBaTb W paboTarb B NPUKIAAHON
nporpamme Microsoft Office Word, ucnonb3ys KOMIbOTEp B KaYECTBE «OPYAHUS
TpyAa» 0OydeHUs U NOJYYEHUs HOBBIX 3HAHUH.

Caenenus o pa3padoruuke:

Mapwun Bragumup BrnagumupoBud, neaaror I0MOJTHUTEIHLHOTO 00pa3oBaHuUs
MKOY «Tanunkas COLI Nel»

Crax pabotsl: 9 net

OO0pazoBanue: BEICIIEE
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HopmaTnBHO-nipaBoBoe odecnevyeHue:

HopMmartusHo-1ipaBoBoii 0a30# co3aaHus IPOrpaMMbl TOCITY>KUITU
CJIEYIOIINE TOKYMEHTBI:

1. ®enepanbubiii 3akoH oT 29 nekabps 2012 roma Ne273 — ®3 «O6
oOpa3oBanuu B Poccuiickoit dheneparimy.

2. Pacniopsixenue IIpasurenscrea PO ot 29.05.2015 roma Ne 996 — p «O0
yrBepxkaeHun Ctpareruu pa3Butus Bocnutanus B Poccuiickoit @enepaiuu Ha
nepuoa 10 2025 romay.

3. Pacnopspkenue IlpaBurensctBa P® ot 31.03.2022 r Ne678-p «OO6
yrBepkaeHun KoHuenuuu pa3BUTHS JOMOIHUTENBHOIO 00pa3oBaHuUsl JeTed 10
2030 roma».

4. ITpuxaz Munucrepcta oopazoBanusi u Hayku P ot 23.08.2017 Ne816
«O0 yrBepxkaeHuu llopsaka nmpUMEHEHHs OpraHU3alUsMH, OCYILECTBISIIOUIUMU
00pa30BaTEIbHYI0 JEATEIBHOCTb, JJEKTPOHHOI'O OOYYEHHUs, AMCTAaHLMOHHBIX
o0pa3oBaTeNbHBIX TEXHOJIOTUH MPH peann3auu 00pa30BaTEIbHbBIX IPOrpaMm».

5. Ilpuxaz MunnpocBemenust Poccunm ot 27.07.2022 Ne 629 «O6
yrBepxkaeHun llopsiaka opraHu3zauud W OCYIIECTBICHHS 00pa3oBaTEIbHON
JeSTeTHHOCTH TI0 JIOMOJIHUTEILHBIM 00111e00pa30BaTeIbHBIM ITPOTrPaMMam.

6. Hammonaneusle mnpoekt «OOpa3oBaHue» (MacmopT yTBEPKIEH
npesunuymoM CoBera mnipu Ilpesumgente Poccuiickoii  ®@enepanuu 10
CTpaTErMuecKoMy pa3BUTHIO U HAIIMOHAIBHBIM MTPOEKTaM (IIPOTOKOJ OT 24 nexadps
2018 r. Ne 16).

7. TlacnopT deaepanbHOro MpoekTa «Y crex Kaka0oro peoeHkay (yrBep:KIaeH
Ha 3aceJaHHH MPOEKTHOTO KOMUTETA M0 HAllMOHATIbHOMY MPoeKTy «O0pa3oBaHue»
07 nexabps 2018 r., mpoTokosn Ne 3).

8. TocymapctBennas mnporpamma P®  «Pa3Butue oOpa3zoBaHUsY,
yTBepKaeHHas: noctaHoBieHueM llpaBurensctBa PO ot 26 agexabps 2017 roga N
1642.

9. Ilpmka3 MuHHCTEpCTBA O00pa30BaHUSI M MOJIOJICKHOW TIOJUTUKU
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Ceepanockoit oomactu ot 30.03.2018 r. Ne 162-/1 «O06 yrBepxkaenuu Konnenimm
pa3BUTHA 00pa3oBaHus Ha TeppuTopuu CBepUIoBCKOi 00acTu Ha niepuo a0 2035
roja».

10. eneBas Mopaenb pa3BUTHA PETHMOHATBHBIX CHUCTEM JIOMOJHUTEIHLHOTO
oOpa3zoBanus nereit (YTBepxkaena [Ipukazom MunucrepcTBa npocsemerus: PO ot
03.09.2019 Ne 467).

11. ITucemo MununctepcTBa npocsenienus PO or 19.03.2020 Ne '] — 39/04
«O HampaBJIe€HUU METOAMYECKUX PEKOMEHAIMI M0 peaan3alnuyu 00pa3oBaTebHbIX
IporpaMM  HA4ajgbHOrO OOIIEro, OCHOBHOIO OOIIEro, CpeaHero OOIIero
oOpa3oBaHusi M  JIONOJHUTENbHBIX  00I1€00pa30BaTENbHBIX  MPOrPaMM €
NPUMEHEHUEM DJIEKTPOHHOrO0 OOydYeHHUsT M JUCTAaHIIMOHHBIX 00pa3oBaTelbHBIX
TEXHOJIOTUI.

12. IIucemo Munncrepctsa [Ipocsemenust PO ot 07.05.2020 Ne BB-976/04
«O peanuzalMM KypcOB BHEYPOUHOW MAESTENbHOCTH, MPOTrpaMM BOCIHUTAHHS W
COLIMAIN3alINH, JIOTIOJIHUTEIIbHBIX o011Iepa3BUBAIOIITNX porpamMmm c
MCIOJIb30BAaHUEM JAUCTAHIIMOHHBIX 00Pa30BATENbHBIX TEXHOIOTHII.

13. I[TocTanoBnenue ['1aBHOrO TOCYIApPCTBEHHOTO CaHUTAapHOTO Bpada PO ot
28 cents0ps 2020 roma Ne 28 «O06 yrBepxkaeann canuTapubix npasui CII2.4 3648
— 20 «CaHuTapHO-31THIEMUOIOTHYECKIE TPEOOBAHUS K OPraHU3aIUsAM BOCIIUTAHUE
1 00y4EeHUs, OTJbIXa U 03/IOPOBJICHUS JETEH U MOJIOJIEKI.

14. Tlpukaz MuHHCcTEpCTBAa Tpyda M COLMANbHOW 3amuThl Poccuiickoin
®denepanmu ot 05.05.2018 Ne 298 «OO6 yrBepkAcHUU MNPOoPecCHOHATBHOTO
cranaapta "llenaror 7OMOIHUTENLHOIO 00pa30BaHUs AETEN U B3POCIBIX).

15. IloctanoBneHue I7aBHOro TOCYZapCTBEHHOI'O CAaHUTAPHOI'O Bpaya
Poccuiickoit ®@enepanuu ot 28.01.2021 r. No 2 «O06 yTBEep)KIEHUU CaHUTAPHBIX
npaswi 1 HopM CanlluH 1.2.3685-21 «I'urnennyeckue HOpMaTUBbI U TPEOOBAHUS
K obecrnieueHuto Oe30macHOCTH M (WiM) O€3BpeHOCTU JJIsi YesIoBeKa (paKkTOpOB
Cpelibl OOUTaHUS.

16. ITocranoBnenue IlpaButenscrBa CBepasioBckoi obmactu ot 07.12.2017

roga Ne 900 — IIT «O6 yrBepxkneHun CTparernu pa3BUTHS BOCHHUTAHUS B
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CeepmitoBckoit oosactu 10 2025 romay.

17. Tlpukaz MuHucTepcTBa 0Opa30BaHUS UM MOJOJACKHOU TMOJUTUKHU
CeepmiioBckoit obmactu ot 29.06. 2023 No 785-]1 «O06 yrBepxkaenuun TpeOoBaHuUi
K YCJIOBHUSM UM MOPSJIKY OKa3aHUs TOCYAapPCTBEHHON YCIYTH B COLIMATIBHOU cdepe
«Peamuzanmsi TOMOJHUTEIBHBIX 00PAa30BATEIBHBIX MPOTPAMM B COOTBETCTBUU C
COLIUATILHBIM CePTUDUKATOM).

18. YcraB yupexnaenus MKOVY «Tanuikas cpemusis oorieo0OpazoBaTeibHas

mkosa Nely

CIIMCOK JIMTEPATYPbI

Jlutepartypa /15l neIaroros

1.  Mexennsii, O. A. Microsoft Office Word 2007. Kparkoe pykoBoicTBO /
O.A. Mexennsiii. - M.: Bunbsamc, Jluanekruka, 2017. - 272 C.

2.  Mupomnunuenko, [1. Word 2010. Co3nanue u pe1akTupoBaHue
TEKCTOBBIX JJoKyMeHTOB / [1. Mupomrandenko. - M.: Hayka u texnuka, 2016. - 809
C.

3. Hecen, A.B. Microsoft Word 2010. Ot HoBuuka k npodeccuonany (+
CD- ROM) / A.B. Hecen. - M.: Conon-IIpecc, 2016. - 320 c.

4. Hosukos, ®emop Microsoft Word 2003. Hauboutee mosiHoe pyKoBOACTBO
| ®enop Hosukos. - M.: BXB-IlerepoOypr, 2014. - 976 c.

5. [Marakos, K.W. Kpatkuit camoyunrens Word u Excel / K.W. laraxos.

- M.: Dkcemo, 2015. - 95
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Kasengapublii (TeMaTH4eCKUi) MJIaH

IMPHJIOKEHHUE

BpeMH 1 MCCTO IIPOBCACHHUA 3aHSATUN — B COOTBETCTBHUH C paciiuCaHnucMm,

YTBECPKACHHBIM JUPCKTOPOM.

Ne Hara ®opma 3aHATHSA dopma
n/n Tembl Koauiecrs arrecTaluu/KOHTPOJI
0 4acoB a
Tema 1. Hngpopmayus u ungpopmayuonnsie npovyeccol
1. [Tonsarue unpopmanuu. ®poHTaNBHAS, 2 Omnpoc, npakTuyeckast
Hcrounuku nHGoOpManuu WHIMBUYaJlbHas pabota
2. Bunbl undopmarum ®ponTanpHasi, 2 Ompoc, mpakTrueckas
WHIMBUYaJlbHas pabota
3. WudbopmarimoHHbIE TPOIECCHI ®dpoHTanbHasi, 2 Omnpoc, npakTuyeckast
WHIMBUYaJlbHas pabota
Tema 2. Komnviomep u e2o npozpammuoe odecneuenue
4. TexHuka 6€30MaCHOCTH B ®poHTaIbHAas, 2 Onpoc, npakTH4ecKas
KOMIIBIOTEPHOM KJlacce VHMBHyaIbHas pabota
5. OCHOBHBIE KOMITOHEHTBI ®poHTaNbHAS, 2 Ompoc, npakThyecKas
KOMIIBIOTEpA WHIMBUIYyaTbHAS pabora
6. YeTpolicTBO KOMIIBIOTEPA ®poHTaNbHAS, 2 [IpakTnueckas
WH/IMBUYyaJIbHAs pabora
7. Kiasuarypa. ITpoueccop. ®poHTaNbHAS, 2 [IpakTnueckas
WH/IMBUYyaJIbHas pabora
8. OnepaTtuBHas 1 ®poHTaNBHAS, 2 [IpakTnyeckas
JOJITOBPEMEHHASI TaMSITh VHBHyaIbHas pabora
9. YcrpolicTBa BBOA, BBIBOJA ®poHTaNBHAS, 2 [IpakTueckas
VHMBHyaJIbHas pabora
10. [Tporpammuoe ob6ecnieuenue 1K | @poHTanbHas, 3 IIpakTrueckas
WHIMBUYaJlbHas pabota
11. daiin, daiinoBas cucrema ®poHTanbHAas, 2 [IpakTueckas
WHIMBUYaJlbHas pabota
12. Envnanns! n3mepenus ®poHTaNBHAS, 2 [IpaxTnueckas
uH(popMauu WH/IMBUYyaJlbHas pabota
13. [TpakTrueckas padbota dponTabHAasl, 3 [MpakTHueckas
«KnaBuarypar». KilaBuaTypHelii | WHIUBHIyaTbHAS pabora
TpPEHaXKEP
Tema 3. Moit komnbviomep
14. 3aryck mporpaMmbl dponTabHAasl, 1 [MpakTuueckast
WHIMBUYyaIbHAsS pabora
15. OKHO mporpaMmsl - MPOBOAHUK | PpoHTANIBHAS, 1 [TpakTuyeckas
VHIBHyaTbHAS pabora
16. Co3znaHne HOBOM NanKu ®poHTaNbHAS, 2 [IpakTnueckas
pabota
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HHAMBUAYaJIbHAA

17. Konuposanue ¢aiinos ®poHTanbHas, 2 [IpakTueckas
WHIUBUAYyaTbHAs pabora
18. Pa6oTa ¢ daitnamu u nankamu ®dpoHTagbHas, 3 [IpakTnueckas
WHAUBUIYaIbHAs pabota
19. Coznanue sipiibIKOB ®poHTaIbHAas, 1 [IpakTueckas
WMHAUBUIYyaIbHAS pabora
20. VY nanenue sipibiKa U Marnok ®poHTaNbHas, 2 [IpakTueckas
WHIUBUIYyaTbHAsS pabora
Tema 4. Cozoanue u oopadomra zpaghuueckoii ungpopmavuu
21. TexHnonorus o6pabOTKH ®poHTaIbHad, 4 [IpakTueckas
rpaduyueckoil nHpopMaun VHIWBUTyaIbHAS pabora
22. I'padpuueckuii penaktop Paint ®poHTaNbHAS, 4 [IpaxTnyeckas
WHMBU Ty alTbHAS pabota
23. Co3znaHue 1 XxpaHeHue ®poHTanbHAS, 4 [IpaxTyeckas
M300paKeHui WHIUBUIYyaIbHAs pabora
24. [Ipaktuueckas pabora ®poHTanbHAas, 4 [IpakTueckas
«Co31aHue puCyHKOBY WHJUBHTyaIbHAs pabora
25. [TpakTuueckas pabota «Ileuats | @poHTaNBHAS, 4 [IpakTuueckas
M300paskeHui» VHIVBHyaTbHas pabota
Tema 4. Cozoanue u oopadbomka zpaguueckoit ungpopmayuu
(npoodoasicenue)
26. [ToBTOpEHUE H3YUEHHOTO. dpoHTanbHAs, 6 Ompoc,
Konkypc pucynkoB «Most VHIVBHyaTbHAs MpaKTHYECKast
ITKOJ1aY pabora
27. [TpakTHueckas pabora dponTabHAas, 8 [MpakTHueckas
«CouunHsEM CKa3Ky» VHIVBHyaTbHAs pabota
28. 3amuTa paboT ®dpoHTaNbHAS, 3 [IpaxTuueckas
rpynmnoBas pabora
Tema 5. Coz0anue u 006padbomka meKkcmogoil uHgpopmayuu
29. Texuonorus 00paboTKH ®poHTanpHasi, 1 [TpakTrueckas
TEKCTOBOU MH(POPMAIIUH. WHIUBUIYyaTbHAS pabora
TekcroBbiit peqakrop Word
30. HazHaueHue u OCHOBHBIE dpoHTanbHasl, 2 [IpaxTuueckas
BO3MOKHOCTH WHIMBUTyalTbHAS pabota
3L [TpaxTrueckas pabora «Habop ®dpoHTanpHasi, ) [IpaxTuueckas
TEKCTa, peAAKTHPOBAHUE U VHIIBHyaTbHAS pabota
(dopmaTupoBaHuE»
32. OdopmieHne OTKPHITOK U ®poHTanpHasi, 5 [IpakTuueckas
103 /IpaBJICHUIA VHIIBHTyaTbHAS pabota
33. OdopmieHre BUBUTOK ®dpoHTaNbHAS, 3 [IpakTuueckas
WHIUBUYyaTbHAS pabora
34. Konkypc counnenunit ®dpoHTaNbHAS, 3 [IpakTuueckas
VHIBHyaTbHAs pabota
35. IleyaTh TEKCTOBBIX JOKYMEHTOB | PpoHTaJIbHAS, 3 IIpakTuyeckas
WHAUBUIYaIbHAs pabota
36. Texuomorus 00padbOTKH ®dpoHTaNbHAS, 5 [MpakTrueckas
YHCIIOBON MH(POPMALIHN WH/IMBH Ty aJTbHAS pabota
Tema 6. Cozoanue npesenmayuii ¢ Power Point
37. OO01mas xapakTepuCcTUKa dpoHTanbHasi, 1 [MpakTHueckas
WH/IMBH Ty aJTbHAS pabora
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38.

3amycK IporpaMMbl

®poHTanbHAas,
VH/IMBUIyaJIbHAS

IIpakTrueckas
pabora
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39. 3HaKOMCTBO C HHCTPYMEHTAMH ®poHTaIbHAas, 1 [IpakTnueckas
WHIMBUYyaTbHAS pabora

40. Co3znanne ctanaapTHOU ®poHTaNBHAS, 1 [IpakTnueckas
Mpe3eHTAINH VHIVBHyaTbHAs pabota

41. [Tepemeriierre crnaiiioB B dponTabHAas, 1 [MpakTuueckast
Mpe3eHTAINH WHUBUTyalTbHAS pabora

42. Co3nanue Tekcra @DpoHTaNbHAas, 1 ITpakTrueckas
WHIUBUIYyaTbHAS pabora

43. BcraBka pucynka ®poHTaIbHas, 1 [IpakTueckas
WHMBU Ty alTbHAS pabota

44, Co3manue runepcchuIKu dpoHTanbHasl, 1 [IpakTHueckas
WH/MBU Ty alTbHAS pabota

45. WTOroBbIil MpOEKT ®poHTanbHas, 2 IIpaxtuyeckas
rpynnoBas pabora

46. [ToBTOpEHME N3Y4YEHHOTO. ®dpoHTanpHasi, 2 [IpakTuueckas
Co3ganue Ta0uil. WH/IMBH Ty alTbHAS pabora

47, [[Ta6noubI 0hopmIteHUS ®poHTanbHAas, 2 [IpakTyeckas
WHIUBUAYyaIbHAsS pabora

48. [IBeToBOE ohopmiieHne ®poHTaIbHAas, 1 [IpakTueckas
WHIUBUYyaTbHAS pabora

49. Co3znanue 3aMeToK ®poHTaNBHAS, 1 IIpaxTuyeckas
WHAWBUYaIbHAs pabota

50. BcraBka quarpaMMet ®dpoHTaNbHAS, 2 [MpakTrueckas
WHAUBUIYaIbHAs pabota

sl Co31aHue TUTYJIBHOTO JICTA ®dpoHTaNbHAS, 1 [MpakTrueckas
WHIUBUIYyaTbHAS pabora

S2. Co3nmanue ciaiiga c anumanuer | OpoHTanmbHAS, 2 ITpakTiueckast
WHIUBUIYyaTbHAS pabora

53. Opranu3ars IpocMoTpa dpoHTaNbHAS, 1 [MpakTHueckas
npe3eHTauHeI71 WHOWBUOYyaIbHAasI pa60Ta

54. ITpakTueckas pabdota. IIpoekt ®poHTaNBHAS, 2 [Ipaktnueckas
WHIUBHTyaTbHAs pabota

5. 3anmra paboT yJanmxcs ®ponTanbHas, 1 [TpakTuyaeckast
WHUBUyalIbHAS pabota

Tema 7. Paboma 6 npozpamme Publisher

56. OO01mas xapakTeprcTuKa dponTanbHasi, 2 [IpakTuueckas
VHIIBHyaTbHAS pabota

57. 3amycK IporpamMmmsbl ®poHTanbHas, 2 [IpakTueckas
WHIMBUYyabHAS pabora

58. 3HAKOMCTBO C HHCTPYMEHTaMHU dponTanpHasi, 1 [IpakTuueckas
WHIMBUYyabHAS pabora

99. PaboTa ¢ mabnonamu n ®ponTanpHasi, 5 ITpakTuueckas
odopmieHne VHIUBHTyaTbHAS pabora

60. PaboTa ¢ Tekcrom ®ponTanpHasi, 5 ITpakTuueckas
WHAUBUIYaIbHAs pabota

61. BcraBka prucyHka dpoHTaNbHAS, 3 [IpakTHueckas
WHIUBUIYyaTbHAs pabora

62. Co3manue makera Oykiera dponTanbHasi, 3 [MpakTHueckas
WH/IMBH Ty aJTbHAST pabora
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63. [MpakTnueckas pabora «bykner | ®@poHTa bHAs, 5 IMpakTryeckast
K IIPOCKTY» WHUBUTyalTbHAS pabota
64. 3ammra paboTsl ®poHTaIbHaS, 3 [IpakTueckas
WHUBUTyalIbHAS pabota
Tema 8. IIpozpammuposanue 6 cpeoe KyMup
65. 3HAKOMCTBO C HHCTpyMEHTaMu U | PpoHTaIbHAas, 2 [IpakTueckas
ucrnojgHuTenssMu cpeasl KyMup | mHauBuayanbHas pabota
66. PaGota ¢ ucnonuuTeneM ®poHTaIBHAS, 3 IMpakTrueckast
Ky3neunk WHIUBUIYyaTbHAS pabora
67. PaGora ¢ ncronHuTeNneM ®poHTAIBHAS, 3 ITpakTryeckas
YepTerkHUK WHIUBUIYyaTbHAs pabora
68. Pabora ¢ ncnonautenem Podor | ®ponransHas, 2 [MpakTHueckas
WHIUBUIYyaTbHAs pabora
69. Hrorosoe 3ansatue ®poHTaNBHAS, 1 Omnpoc,
WHIVBHyaTbHAs MPaKTHYECKas
pabota
70. HTrorosoe 3ansarue ®poHTanbHAas, 1 Ompoc,
VHIVBHyaTbHAs IpaKTU4YecKast
pabora
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