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1.0CHOBHBIE XAPAKTEPUCTUKHU NTPOT'PAMMBI
1.1. HIOACHUTEJBbHASA 3ATINCKA

Nudopmatrka Kak AMHAMUYHO Pa3BUBAIOIIASCSA HayKa CTAHOBUTCS OJHOMN U3
TE€X OTpaciiedl 3HAaHWW, KOTOpas NMPHU3BaHA T'OTOBUTb COBPEMEHHOI'O YEJIOBEKA K
KU3HU B HOBOM MH(pOpMalMOHHOM oOuiecTBe. B ycioBusix uHpopmaTH3anuu u
MacCOBOM KOMMYHUKAI[MM COBPEMEHHOrO OOIIecTBAa O0COOYI0 3HAYUMOCTH
npuoOpeTaeT NOArOTOBKA MOIPACTAIOIIETO MOKOJIEHUs B 00JaCT UHPOPMATUKHU U
HKT. [Iporpamma «Mup UHPOPMATUKI SBIIAETCS TEXHUYECKON HAIIPABICHHOCTH.
[lenarornueckoe 000CHOBaHHE HAMMCAHUS POrPAMMBI
Brei6op naHHOW mporpaMMbl — OAMH K3 BO3MOXHBIX BAapUaHTOB IOJATOTOBKH,
oOy4Jarommxcs K U3y4eHHI0 0a30BOr0 Kypca IKOJIbHON HHPOPMATHUKHU.

AKTYaJIbHOCTh IPOTrPAMMBI.

[IporpamMMa HampaBiieHa Ha TMOJY4Y€HHME H3HAYaIbHBIX HAaBBIKOB PaOOTHI C
KOMITBIOTEPOM, O3HAKOMJIEHME C MPOrpaMMHBIM OOeclieYeHHeM B 00J1acTu
CTPYKTYpUpOBaHUsT U 1mpeoOpa3oBaHUs HMHPOpPMAIMKM B  TEKCTOBYIO H
MyJIbTUMEINIHYI0 (OpMY, HCIOJB30BAaHUE €ro JUisl peuieHus Y4YeOHbIX U
YKU3HEHHBIX 33/1a4. Y MEHUe opueHTupoBarbesi B MS Word, coznaBath u paboTath ¢
IPOCTBIMU JIOKYMEHTAMHM, BBIIIOJIHATh HABUTALMIO IO JOKYMEHTY, HAaCTpPauBaTh
MaKeT CTPaHHUIIbI, OCYIECTBISATH MOUCK HH(POPMAIINH, TaKkKe (POPMATUPOBATH TEKCT
C TIOMOIIIBIO 3JIEMEHTOB JICHTHI HHTEp(eiica u padboTaTh CO CHUCKAaMU B JJOKYMEHTE
CTaJIo, M0 CYTH, 0053aTEebHBIM CTAaHAAPTOM, U CETO/IHS, KAaK HUKOT/Aa, aKTyaJIbHO.

OtanunTesibHbIe 0CO0EHHOCTH Nporpammel. [Iporpamma paccunTtana Ha
oOyJaroluxcs, He MMEIOIUX WIA MMEIOIIUX HE3HAYUTENbHBIA OMBIT paboOThl C
KoMIlbloTepoM. OOy4YeHHME HOCUT HCKIIOUUTENIbHO MPAaKTUYECKH XapakTep.
MHorue 3aaHusi COCTaBJICHbI TaKUM 00pa3oM, YTOObI OHU PEIIATUCh METOJaMU
y4eOHO-UCCIIeI0OBATENbCKON U MPOSKTHON AESITEIbHOCTH.

3aHATUS HANpABICHbl HA pa3BUTUE MBIIUICHUS, JIOTMKHA, TBOPYECKOTO
NOTEHIMaNa Yy4eHUKOB. IIporpaMmma oOpueHTMpOBaHa Ha HCIOJb30BaHUE

MOJIy4aeMbIX 3HAHUW HJisi pa3pabOTKU peasibHbIX NpoekToB. Kypc copepkut
3



00JBII0E KOJMYECTBO TBOPUECKUX 3a7aHuil (MMeHyeMbIx Kelicamn).

[Iporpamma MOXET pEaTU30BBIBATHCS C MCIOJb30BAHUEM 3IIEKTPOHHOTO
oOyudenus (30) u TMCTaHIUOHHBIX 00pa3oBarenbHbIX TexHonorui (JJOT).

Azpecat nporpamMmmbl — o0yyatomiuecs 11-14 et

YpoBeHb NPpOrpamMmbl CTaPTOBBIH.

O0beM nporpaMMpl, CPOK OCBOEHHS NMPOrPaMMbl: IIporpamMma paccuuTaHa
Ha |1 rog oOyuenus, 35 yueOHbIX Henenu, 70 4acos.

®opma 00ydeHHsI OUHas.

Oco0enHocTu OpPraHu3auuu o0pa3oBaTeJIbHOIO npouecca.
Pa3HoBO3pacTHas rpyIma, sBIISOIAsCcsS OCHOBHBIM COCTAaBOM OOBEAMHEHUS, COCTAB
TPy TOCTOSTHHBIN, KOJTUYECTBO 0Oyyaromuxcs B rpynme — 10 — 12 yenoBexk.

Pexum 3aHATHIA, IEPHOINYHOCTD M POAOJIKUTEIbHOCTD 3aHATHIl. O0111Ce
KOJIMYECTBO 4acoB B roJ — 70, KOJIWYECTBO 3aHATUN B HENEIIO — 2, OAUH pa3 B

Hezento 1o 2 gaca. [IponomkurensHOCTh yueOHOoro yaca — 40 MuH.

1.2. HEJIb 1 3AJTIAYM ITPOI'PAMMBbI

Heasb:  QopmupoBanue OCHOB  HMH(POPMALMOHHO-KOMMYHHKAIIMOHHOM
KOMIIETEHTHOCTH, OBJIaJIeHuE 00yJaromuMucsa padoThl Ha KOMIBIOTEPE, PAa3BUTHE
uHTepeca K MH(POPMAIIMOHHBIM TEXHOJIOTHSIM.

3apaumn

Ooyuarowue:

- Hayuuth pabotath Ha IIK, yuuThIBasi BO3pacTHbIE OCOOEHHOCTH
BOCITUTAaHHUKOB;

- 00ecrneynTh MPOYHOE W CO3HATEIBHOE OBJIAJICHUE OO0Y4aroUIMX MOHSITHN
«MHpOpMALIUS» U «BUIBI HHPOPMALTUNY;

- (opmMupoBaTh yMEHHUS MPUMEHSATH MOJIYYCHHBIC 3HAHWS MJS PEIICHUs
peanbHbIX IPAKTUYECKUX 33/1a4;

- (hopMHpOBaATh YMEHUS IPUMEHATh TEOPETUUECKHUE 3HAHUS HA MPAKTUKE.

Pazeusarwwue:



- pacIMpUTh KPYro3op OOydYarIMXCA B 00JACTH MCTOYHUKA TOJYYCHHS

uHbOopMaIuy;

- Pa3BUTb HHAUBUAYAJIbHBIC 1 TBOPUYCCKHC CIIOCOOHOCTH I[CTGﬁ;

-Pa3BHUTb JIOTHYCCKOC U aJITOPUTMHUICCKOC MBIIIJICHHUC

Bocnumamenwnouie:

- BOCIIUTATb 9YYBCTBO OTBCTCTBCHHOCTH,

- Hay4uTh JeTel paboTaTh B KOJICKTUBE;

- BOCIIMTATb I[O6p0}K€J'IaTeJII>HOCTB N KOHTAKTHOCTbL B OTHOILICHHH CO

CBEPCTHUKAMU;

- BOCIUTATh MH()OPMALIMOHHYIO U aJITOPUTMUYECKYIO KYJIBTYPY.

1.3. COAEP KAHME ITPOI'PAMMBbI

Y4eOHbIH(TeMAaTHYECKHUA) IUIAH

. KosmnuyecTBo yacos ©opma
n/n Tembl arrecranumn/
Beero Teopust | IIpakrnka | KOHTPOJIS
4acoB
1. [Tema 1. Undopmarus u 6 3 3 [TpakTyeckas
nH(OpPMAIMOHHBIC pabota, ompoc
POLIECCHI.
2. [Tema 2. KommbroTep u ero 10 5 5
porpaMMHOE 00eCTICYeHHE.
3. [Tema 3. Moii koMmbIOTED. 10 4 6
4. [Tema 4. Co3nanue u 5 2 3
oOpabotka  rpaduyecko
1H(MOpMaLIUU.
5. [Tema 4. 5 2 3
Co3znanve u  00pabOTKa
rpaduueckoit
udpopmarmu
(mpopoKeHue).
6. [(Tema 5. Co3nanue u 5 2 3
oOpaboTka TEKCTOBOM|
uH(OpMAIHH.
7. [Tema 6. Co3nmaunue 6 2 4
npe3cHTanuii B Power Point.




8. [Tema 7. 11 4 7
Pabota B mporpamme
Publisher.

9. [Tema 8. 12 4 8
[ [porpamMmmMupoBaHue
B cpene KyMup.

Hroro 70 28 42

1.4. Copepxanue y4eOHOI0 IUIaAHA
Tema 1. Undopmanus u uHGopManHOHHBIE Mporecchl. (6 4.)
Teopusa: OcHoBHble Bompochl: [lonstue wuHpopmanuu. HWcrouHuku
uH(popManuu. Bunsl undopmarnumn. MHpopMamOHHbBIE TPOLECCHI.

Ilpakmuxka: TpeboBaHUs K 3HAHUSAM U YMEHUSIM:

e  3HaTh NOHATHE UHPOPMALINH, UCTOYHHUKOB UH(POpMALIUU

e  OnpenensaTh BUIABI HHDOPMALIMH

e  [IpuBoauThs npuMepsl HHPOPMAITMOHHBIX IPOLIECCOB

Tema 2. KomnbioTep u ero nporpammuoe odecnedenue. (10 4.)

Teopua: OcHoBHBIE BOpOoChl: OCHOBHBIE KOMIIOHEHTHI KOMITbIOTEPA. TexXHUKa
0e30MacHOCTH B KOMIBIOTEpHOM Kiacce. KiaBuarypa, mpoieccop, HamsTh.
YcrpolicTBo BBOAA, BeIBoAA. [IpakTnueckas padora «KiaBuatypay. KnaBuarypHsiid
TpEHAXeEP.

Ilpakmuxka: TpeOoBaHUS K YMECHUSIM:

e  TlonsTtue kommbIOTEpa KaKk HHPOPMAIIMOHHON MAIlIWHBI;
e  3HaTh COCTaB KOMIBIOTEPA U HA3HAYEHHE €r0 OCHOBHBIX YCTPOWCTB;
e  IlpuBoauTh NpuUMeEpsl MPUMEHEHHUS KOMITBIOTEPA;
e  BriOupare u 3arpyxath HyXHYIO IPOrpamMmy.
Keiic 1. Co3nanue MOJeIN KOMITBIOTEPA.
Tema 3. Moii komnbroTep. (10 4.)
Teopus: OcHoBHble ~ Bompocel:  Ponp  mporpammsl  [IpoBOAHUK,
JIOTIOJIHUTENBHBIEC CPEICTBA, 3HAUKH, [IaHENb YIIpaBleHus, cBoricTea. Daii, namnka,

APIIBIK.



Ilpakmuka: TpeboBaHUS K 3HAHUSAM U YMEHUSIM:
e  ¥YmMers pabortats B mporpamme [IpoBoHUK;
e V3MeHATH BUJ CTPYKTYpPHI porpaMmbl [IpoBOAHUK;
e  [lomyuats nnpopmairio o mapameTpax Manku.
Keiic 2: Co3nanue nanok. [Touck nuadopmanium o napameTpax mamku.
Tema 4-5. UndopManmoHHbIe 1 KOMMYHHKAIIHOHHBIE TeXHOJIOTHH. (15 4.)
Teopusa: OcHOBHbIE BOMPOCH: TexHONOrHA OO0pabOTKH Trpaduueckod u
TekcToBoM nHpopmaruu. ['paduyeckuii pepakrop Paint. TexcroBelil penakrop MS
Word. Co3ganue u xpaHeHue N300paxeHu.
Ilpakmuxka: TpeGoBaHUs K 3HAHUSIM U YMEHUSIM:
e PabGora B rpaduueckoM penakrope (co3gaBaTb COOCTBEHHBIE PHCYHKH,
pPEeNaKTUPOBATh UX M COXPAHSTH);
e  TexHomoruss paboThl ¢ JoKyMeHTamMmu B mporpamme Word (co3maBarth,
peAaKTUPOBATh U POPMATUPOBATH TEKCTOBBIE IOKYMEHTHI);
e  Ileuarp u oopmileHHE TEKCTA;
e  CoxpaHeHHE TOKYMEHTOB.
Keiic 3:  Tlpaktuyeckue pabotsl «Co3manne pucyHKoBy, «Habop Tekcra,
penakTupoBaHue u popmMaTUPOBAHHE.
Tema 6. Coznanune npesenranmii B Power Point (6 4.)
Teopusn: OcHoBHbIe Bompockl: Haznauenue nporpammel Power Point, craiin,
¢doH, 3ByK, aHUMAITUs1, TUTIEPCCHUIKA, COPTUPOBIIHUK.
Ilpakmuxa: TpeGoBaHUS K 3HAHUSIM U YMEHUSIM:
o Co3nmaBaTh cnaiig
e  BcraBnath pucyHok u3 ¢aiina
e  Bcerasuars nuarpaMmel
e  Co3naBarh runepcchbUIKU
e  CoznaBarb TaOIHUIIBI
e  UM3amensars mabnonsl odopmienusa. [Ipaktuueckas pabora — co3naHue
COOCTBEHHOW NpPE3EHTALUU.

e PabGorarp B TeKCTOBOM penakTtope(BeiOOp mipudTa, HAOOp TEKCTa,
7



dbopMupoBaHue, evats.)

e PaGorate B rpaduyeckoM pemakTope (co3maBaTh COOCTBEHHBIE PHCYHKH,
peaaKkTUPOBATh UX U COXPAHSTD)

e  Crpouth nmpocTeHInme quarpaMMsl

e  [lonp3oBaThCsi MOMCKOBBIMU cpeAcTBaMu HTepHET

e  CosznaBath Mpe3eHTaIUH

e OdopMIATh TOKyMEHTHI

Keiic 4: Co3nanue npe3eHTaluu Ha TeMy: «BpeMs roma B MOEM TOPOJIE».

Tema 7. Pa6ora B mporpamme Publisher (11 4.)

Teopus: OcHOBHBIC BOIIPOCHI: HA3HAYCHHE MMPOTPAMMBI, YMEHHE BBIJICIHUTD U
JIOHECTU UH(POPMALIHIO.

Ilpakmuxa: TpeOoBaHUS K 3HAHUSIM U YMEHUSIM:

e  BriOupats u opopmMIsTh m1abIoH OyKieTa

e  BcraBusATh TEKCT U PUCYHOK

Keiic 5: Co3nanue Oykiera Ha TeMy: «AkTyanbHbie Tpodeccun 2020 romay.
Tema 8. PaGora B cpene nporpammupoBanusi KyMup (12 4.)

Teopusa: OcHOBHBIE BONPOCH: Ha3HAYCHHWE TMPOTPAMMBI, COCTABJICHUE
MPOCTEUIIUX MPOTPaMM, pPa3BUTUE YMEHHS JIOTHYECKH U aJTOPUTMUYECKU
MBICJIUTb.

Ilpakmuxa: TpeOoBaHUS K 3HAHUSIM U YMCHUSIM:

e Bribupars u 0opMIIATh IPOrpaMMy B COOTBETCTBUU C UCTIOTHHUTEIIEM;

e 3HaTh OCHOBHBIC KOMaHbI WUCIIOJHUTEIICH.

1.5. INTAHUPYEMBIE PE3YJIbTATDBI

JIMYHOCTHDBIE:

—  YMEIOT OTBETCTBEHHO OTHOCHTBLCS K YYCHHIO, TOTOBBI M CIOCOOHBI, K
CaMOpPa3BUTHI0O W CamMOOOpa30BaHWI0O HA OCHOBE MOTHBAIMM K OOYYCHHIO H
MO3HAHUIO0, OCO3HAHHOMY BBIOOPY M MOCTPOSHHUIO JajbHEUIleH WHIUBHUIYaTbHON

TpaekTopuu O0Opa3oBaHUs Ha 0a3e OPHEHTHPOBKHM B Mupe Tnpodeccuii u
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po(eCCHOHANTBHBIX TMPEANOYTEHUNH, C YYE€TOM YCTOWYMBBIX TMO3HABATEIBHBIX
WHTEPECOB;

METAIIPE/IMETHBIE:

—  YMEIOT CaMOCTOSITENIbHO OMPEENATh eI CBOET0 00y4YEeHHsI, CTAaBUTh U
dbopMyIrpoBaTh A1 ce€0s1 HOBBIE 3a/1aU B y4€0€ U MO3HABATEIHPHON ICSITCIIBHOCTH,
pa3BUBaTh MOTUBbI M HHTEPECHI CBOEH MMO3HABATENBHON JIEATEIBHOCTH;

—  YMEIOT OIICHWBAaTh MPaBUILHOCTh BBITIOJIHCHHUS YYEeOHOW 3ajaud,
COOCTBEHHBIC BOBMOXHOCTH €€ PEIICHHUS;

—  YMEIOT ONpeAeNATh MOHSTHS, CO3/1aBaTh OOOOIIEHUS, yCTaHaBIMBAThH
aHaJIOTUH, KJIIACCU(PHUIIMPOBATH, CAMOCTOSATEIHLHO BHIOMPATH OCHOBAHUS U KPUTEPUU
Ul Kiaccu(UKaIy, yCTaHaBIMBATh MPUYUHHO-CIICICTBCHHBIE CBSI3U, CTPOWTH
JIOTUYECKOE PaCCYyKJE€HUE, YMO3aKItoueHUe (MHIYKTUBHOE, JACAYKTHBHOE M TIO
aHAJIOTUH) U JIeJIaTh BBIBOJIBI;

—  YMEET OpraHW30BBIBATh YyYEOHOE COTPYAHHYECTBO W COBMECTHYIO
NeSATEeILHOCTD C YUYUTEJIEM U CBEPCTHUKAMU; pab0oTaTh MHAUBUAYAIBHO U B TPYIIIIE:
HaxXOJUTh OOIee pelieHre W pa3pemartbh KOH(MIUKTH Ha OCHOBE COTJIACOBAHUS
MO3UIIMKA U y4€Ta MHTEPECOB; (POPMYIHPOBATH, APTYMEHTHPOBATh U OTCTAMBATh
CBO€ MHEHHE.

IIPEJIMETHBIE:

—  YMEIOT CO3/1aBaTh U PEAAKTUPOBAThH JOKYMEHTHI B TEKCTOBOM MPOIIECCOPE;

—  yMerT paboTarh ¢ OJIOKaMH TEKCTa: BBIAEISATH, KOIMUPOBATh, yIAJSTh,
UCIIOJIB30BaTh HeoOxoaumble MpudThl, (GopmMaTupyeTr IJOKYMEHT, BCTaBJISATH B
JOKYMEHT TaOJIUIIBI, CXEMBI, PHUCYHKH, pa3Melarh JOKYMEHThI B OOJIAYHOM
XPaHUJIHIIIE;

—  yMEWT CclieoBaTh TPEOOBAaHUSAM TEXHUKU O€30MacHOCTH, TUTHEHHI,
PrOHOMUKH U pecypcocOepexenus npu padboTe co CpecTBaMU UH(POPMALIMOHHBIX
¥ KOMMYHUKAIIMOHHBIX TEXHOJIOTH;

—  YMEIOT HUCKaTh HHQOpMALMIO C TPUMEHEHHEM TpaBWJI TOHMCKa

(HOCTpOCHI/I}I 33Hp0COB), B KOMIIBIOTCPHBIX CCTAX, HCKOMIIBIOTCPHBIX MCTOYHHKAX



uHbopMaluu (CIpaBOYHMKAX M CIOBapsAX, Karajorax, OHOIMOTEKax) Tmpu

BBITTOJIHCHHUH SaﬂaHI/Iﬁ H IIPOCKTOB 110 PA3JINYHbIM y‘—Ie6HBIM JAUCHUITIMHAM

2. OPTAHU3AIIMOHHO_NNEJATOT'MYECKUE YCJIOBUS
PEAJIN3ALIMA ITPOT'PAMMBbI

2.1. KAJTEHJAPHbBIH YUYEBHBIH T'PA®UK
[TpogomxurenpbHOCTh  yyeOHOro  rojga  cocraBisger 39  Henenb.
[TpogomKkuTenbHOCTh YUEOHBIX 3aHATHH — 35 HEIeTb.

VY4eOHbII mpolecc OpraHuzyercss MO Y4YeOHbIM UYETBEPTSAM, pa3AeiCHHbIM
KaHUKyJl1aMH. B TedeHune yueGHOTo roja npeaycMaTpuBalOTCsl KAHUKYJIBI B 00beMe
— 4 genenu.

KonkpeTHble 1aThl Hauaja ¥ OKOHYAHUSl Y4eOHBbIX YETBEpPTEH, KAHUKYJ €XKErOqHO
YCTaHAaBJIMBAIOTCS T'OJ0OBBIM KaJICHAAPHBIM Y4eOHBIM Tpa(UKOM, YTBEPKIAAEMbIM

MPUKA30M JUPEKTOPA YUPEKICHUS.

2.2. YCJIOBUASA PEAJIMBAIINUA ITPOT'PAMMBbI
MartepuanbHo-TexHu4Yeckoe  obOecneyenue: 10 KOMIIBIOTEPOB,
COCMHEHHBIX JIOKAJIbHON CEThI0 U MMEIIINX BBIXOJ] B MHTEepHET, HHTepaKTUBHAsS
JIOCKa, MPOEKTOP, MHOTO(PYHKIIMOHAJIBHOE YCTPOUCTBO (IPUHTEP-KOMUP-CKAHED).
KangpoBoe obGecnedenmne: mporpaMmy peaau3yeT Menaror JOMOJHUTEIbLHOTO
oOpa3oBaHus C BBICHIUM WU  CPEIHE-CIEHUAbHBIM  TeJarornuecKuM
o0Opa3oBaHUEM, COOTBETCTBYIONINN TPeOOBaHUSIM MPOGECCHOHAITBHOTO CTaHIapTa

negarora J01MOJHUTCIbHOIO O6paBOBaHI/IH.

2.3. POPMBI ATTECTAIIMU/KOHTPOJIA

@opMbl OTCJIEKUBAHUSA H (PUKcCAUM 00pPa3oBaTENbHBIX Pe3yJbTATOB:
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roTroBasi paboTa, yCTHbIE OMPOCHI, HAOIIOJCHHE HAa MPOTSHKEHUH Kypca 00y4eHHUs,
npakThueckas paborta. lLlemecoobpazHo wucmonb3oBath IuddepeHITNPOBAHHBIN
NOJIXO0/1, KaK ISl [T0JIa4y MaTepuana, Tak U JJs OLIeHKU 3HAHUW, yMEHUH U HaBBIKOB.

@®opMbl  TpeabsIBJEHUSI W JIEMOHCTpauuMud  00pa30BaTebHbIX
pe3yJabTaToB: o0ydJaromuecsi, pa3padaThIBAIOT M 3allUINAIOT WHIWBUAYAIbHBINA

N prnHOBOﬁ IMPOCKT U IPCACTABJIAIOT €T'O Ha HTOI'OBBIX 3aHATHUAX

OIEHOYHBIE MATEPHAJIBI

TectoBoe 3ananne «Texcrosblii [Ipoueccop MS Word»

Bompoc 1. Word - 310 koMITbIoTepHast Iporpamma, KOTopast CITyKHT JUIS:

a) CO3[aHUs U PeIAKTUPOBAHHS dJICKTPOHHBIX TAaOJIHIT

b) penakTupoBaHus rpadHUUECKUX H300paKECHHIA

C) CcO3[aHUs U PeAaKTUPOBAHUS TEKCTA

d) co3maHus M peaaKTUPOBAHUS 0a3 JTaHHBIX

Bomnpoc 2. [lns yero cinyxut kinaBuiia Delete:

a) JUId yIaJCHUS] CAMBOJIOB, PACIIOI0KEHHBIX MEpe]] KypcopoM

b) g nepexoja K ciaeayroniemMy ad3aiy

C) uId yAaJCHUSI CAMBOJIOB, PACIIONI0KEHHBIX ITOCIIE Kypcopa

d) IS BCTaBKH yCTOTO CHMBOJIA

Bomnpoc 3. Kakas kjiaBuIiia BCTaBJISET MyCTYHO CTPOKY:

a) End

b) Insert

c) PageDown

d) Enter

Bomnpoc 4. UtoObl 3a1aTh MEXAYCTPOUHBIN WHTEPBAJI, HEOOXOIUMO BBIOpATh
KOMaH/IYy:

a) Pasmertka ctpanuisl \[lapaMeTpbl cTpaHHIIbI

b) TI'naBhas \AO3ar
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c) Bupg \Jluneiika
d) BcraBka \Pa3psiB

Borpoc 5. CkoibKko Bcero nojei Ha cTpanuiie?

a) nBa

b) Tpu

C) omaHO
d) detsipe

Bormpoc 6. UToObI 3a1aTh MOJIS CTPAHMIIBI, HEOOXOIUMO BHIOPATh KOMAH/IY:

a) Pasmerka ctpanuiel \[TapamMeTpbl CTpaHHUIIbI

b) TI'nmaBhas \A03an

c) Bcraska \Homep cTpaHuiipt

d) Bcraska \Pa3psiB

Bompoc 7. UToObI U3MEHUTh OPUCHTAIIHIO JINCTA C KHU)KHOW Ha abOOMHYIO,
HEOOXOMMO OTKPBITh TUAJIOTOBOE OKHO:

a) Ao3zalg

b) Ipudt

c) IlapameTpsl cCTpaHUIIBI

d) Crum

Bomnpoc 8. Komanna - CoxpaHuThb:

a) COXpaHSCT JOKYMEHT 101 HOBBIM UMCHEM

b) coxpaHseT JOKYMEHT O]l TEM e UMEHEM

Bomnpoc 9. Konontury:n - ato

a) TekcT wiu rpaduKa, KOTOPbIC IICUATAIOTCS B Hayajge WM KOHIIE
Ka)JI0¥ CTPaHUIIBI JOKYMEHTA

b) wazBaHus CTHIIS OOPMIICHUS TaOIHIIBI

C) Ha3BaHHE rpadUIeCcKOro 00beKTa

d) 3aroysioBOK JOKyMeHTa

Bonpoc 10. Kakoro Bua BeIpaBHUBaHHsI HE CYIIECTBYET:

a) IO JIEBOMY KpParo
12



b) mo mmpune

C) IO LEeHTpPY

d) mo kpasm

Bompoc 11. Komanael it paboThl CO  BCTaBJICHHOW TaOnuiel
PAacIONOKEHBI B TYHKTaX MEHIO:

a) Bcraska

b) KoucTtpykrop

Cc) Bung

d) Maker

Bonpoc 12. JInst Toro yToObI 0TOOpa3uTh IMHEHKY B okHE Word, HCTIOIB3YIOT
KOMaH/Ty MEHIO:

a) I'naBHas

b) BcraBka

Cc) Bung

d) Ccouiku

IT1a10H 0TBeTOB Ha TecT ""TekcroBnlii [Iponeccop MS Word
Ne |1 |2 |3 |4 |5|6 |78 |9 |10 |11 |12

BOIIpOCa

IMpaBun|c |c |d |b |dja |c|b [a |d |[bd]|c

BHBIN OTBET

Bricokuil ypoBeHb 12 — 11 npaBUIBbHBIX OTBETOB
Cpennuii ypoBEHb 10 — 7 mpaBUIILHBIX OTBETOB
Hwu3kuii ypoBeHb 6 1 MeHee MPaBUITLHBIX OTBETOB

METOAUYECKUE MATEPHUAJIbBI
MeTtoabl 00y4eHus:
- cloBecHBIE (pacckas, 00bsICHeHHE, Oecena);
— HarJIsiAHbIE (IEMOHCTpALINS);

— MPAKTHIECKHE (TPAKTUIECKUE padOThI);
13



- PENPOIYKTUBHBIN («J1eN1ai, KaK 51»);

— IIPOIYKTHBHBIN.

@®opMblI Opranu3anum 00pa3oBaTeJbLHOI0 MPOLECca: TPYNIOBasd,
WHIUBUAYaIbHAS.

@opMbl OpPraHu3anuu y4eOHOro 3aHATHsA: Oecela, 3alluTa MPOEKTOB,

JIOKyMEHTaMH, BBITIOJIHIATh HABUTALMIO MO JOKYMEHTY, HaCTpauBaTh MAaKET
CTpaHMUIIbI, OCYIIECTBIATh MOUCK MH(POpPMALUU, TaKkke (POpMATUPOBATH TEKCT C
MIOMOILBIO 3JIEMEHTOB JIEHThI HHTEp(elica U padoTaTh CO CIUCKaMU B UTpa, MacTep-
KJ1acc, HaOJI0/IeHUE, MPAKTHYECKOE 3aHATHE, PE3CHTALIUA.

Ilenaroruvyeckne TEXHOJIOTHM:

—  TEXHOJIOTMU pa3BuBaroliero oOydeHusi (oOpazoBaTenbHas Mporpamma
HaIpaBJieHa Ha pa3BUTHE peOeHKa B cepe KOMIIBIOTEPHON rPaMOTHOCTH);

—  TEXHOJOTMU NPOAYKTUBHOTO OOy4eHHsS (IPOAYKTOM JAESITEIbHOCTU
SBJIAIOTCS 3HAHWA W HABBIKM MpU pabOTe Ha KOMIIBIOTEpE, a TaKXKe IETCKUe
TBOpUYECKHUE pabOThI);

—  TEXHOJIOTMU UTPOBOTO OOYUEHUS;

—  TEXHOJIOTUH KOJIJIEKTUBHOTO OOyUYEHUS;

—  3I0pOoBbecOeperaroIre TeXHOJIOTUH;

—  uHGOPMAIIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH.

Aaroputm yudeOHoro 3anarusi. [lo cBoeill CTpykType — 3aHATHE
KOMOMHUPOBaHHOE, HAa HEM IIPeIyCMaTpUBAETCS CMEHAa METOJOB OOy4YeHHUs U
JeSATeTLHOCTH BOCIIUTAHHUKOB.

B KoMOMHUPOBAHHOM 3aHSITHH MOHO BBIICIUTH OCHOBHBIC ATAITbI:

1. Opra"Hu3allOHHBIM MOMEHT.

2. AxTuBH3aIUA U aKTyaJu3alus paHee U3yuYeHHOTO MaTepuaa.

3.  OObBsicHEHHE HOBOTO MaTepuaa.

4. Pabora 3a KOMIIBIOTEPOM.
3)

IlonBenenue UTOTOB.
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AHHOTALIUA

HarmnpaBneHHOCTh ITporpaMMbl TEXHUYECKAs!.

[Iporpamma kypca «Mup uHGOPMATUKNY, TTOCBSIIIEHA 00YUSHHIO TKOJILHUKOB
YMEHUIO paboTaTh C JAHHBIMU B TEKCTOBBIX JOKymMeHTax. CerojHs yXe TPyIHO
NPEACTaBUTh ce0€ XOTh OAHY chepy AEATEIBHOCTH YEJIOBEKA, B KOTOPO HE ObLIO
Obl KOMIMBIOTEPHBIX TexHoyorui. Kommpiorep mnpumén B HayKy, KyJIbTypy,
PKOHOMHKY U 00pa3oBaHue. YMeHUe opueHTupoBatbcs B MS Word, co3naBath u
paboTaTh ¢ MPOCTHIMU JOKYMEHTE CTajlo, 10 CYyTH, 00s13aTeIbHBIM CTAHIAPTOM, U
CEroJIHs, KaK HUKOT/1a, aKTyaJIbHO.

[Iporpamma paccuuTaHa Ha JeTed, HE UMEIOMUX WA HUMEIOIINX
HE3HAUUTETBHBIN OTBIT pa0OTHI ¢ KOMIIBIOTEpOM. O0yUeHrEe HOCUT UCKITIOYUTEIHHO
MPaKTUYECKUM XapakTep. MHOTHe 3a1aHusl COCTABJICHBI TAKUM 00pa3oM, YTOObI OHU
pelairuch METoAaMu y4eOHO-UCCIEA0BATEIbCKON U MMPOEKTHOM 1€ITEIbHOCTH.

3aHsATHS Kypca HalpaBJ€Hbl Ha PAa3BUTHE MBIIUICHUS, JIOTUKHA, TBOPUYECKOTO
NOTEeHIMaNa Yy4YeHUKoB. IIporpaMma OpuEHTHpOBaHa Ha HUCIHOJIb30BAaHUE
MOJIy4aeMbIX 3HAHWUW HJis1 pa3paOOTKU peabHbIX TPOoekToB. Kypc comepkut
0O0JIBIIOE KOJTUYECTBO TBOPUYECKUX 3aaHull (MMeHyeMbIx Kelicamn).

[Iporpamma MOXET peanu30BBIBATHCS C MCIOJb30BAHUEM HIIEKTPOHHOTO
oOyuenus (30) u TUCTaHIIUOHHBIX 00pazoBarenbHbIX TexHomoruit (J10T).

Ajapecart nporpammsl — oOy4datomuecs 11-14 net, 5-7 kiacchl.

YpoBeHb IpOrpaMmMbl CTapTOBBIN.

O0BeM mporpamMmsbl, CpOK OCBOCHHUS MPOTPAMMBIL: IPOrpamMMa paccurTaHa Ha
1 roxg oOyuenus, 35 yueOHbIX Henenu, 70 yacoB.

Heabo wu3ydyeHHss Kypca SBISIETCS TOJYYEHUE TEOPETUUYECKUX U
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NPAKTUYECKUX 3HAHUN, YMEHHI 1 HABBIKOB B 00JIACTH COBPEMEHHON MH(POPMATHKU;
HAy4YuTh peOEHKa CaMOCTOSITENIbHO OCBaMBaTh W paboTaTh B MPUKIATHOU
nporpamme Microsoft Office Word, ucrnonb3yst KOMInblOTEp B KaYeCTBE «OPYIUS
TpyJa» OOy4eHHUS U MOTYUEHUS HOBBIX 3HAHHM.

Cgenennsi 0 pazpadorunke:

Mapsun Bragumup BrnagumupoBud, negaror 10NoJHATEILHOTO 00pa30BaHUs
MKOY «Tanuukas COILI Nely

Crax paboTsl: 9 ner

OO6pazoBaHue: BhICIIEE
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HopmaTuBHO-nnpaBoBOe o0ecneveHme:

HopmaTuBHO-1ipaBoBO# 62301 CO3AaHMS MPOrPaMMbl TOCITY KT
CJIEAYIOIINE JOKYMEHTHI:

1. ®enepanpubiii 3akoH OT 29 nekadpst 2012 roma Ne273 — d3 «O6
obOpaszoBanuu B Poccuiickoit deneparum.

2. Pacniopsixenue IlpaBurensctBa PO ot 29.05.2015 roga Ne 996 — p «O06
yTBepxaeHnn CTpaTeruu pa3BuTus Bociutanus B Poccuiickoit denepaunn Ha
nepuosr 10 2025 romay.

3. Pacnopsikenue IlpaButensctBa P® ot 31.03.2022 r Ne678-p «O06
yTBepkIeHnn KoHIenmuu pa3BUTHS JOMOJHUTEIHHOTO O0pa3oBaHUs JETEH /10
2030 roma».

4. Ilpuka3 MunuctepcrBa obpazoBanust u Hayku P® ot 23.08.2017 Ne816
«O0 ytBepxknenuu [lopsigka mpUMEHEHHs] OpraHU3AIUsIMU, OCYIIECTBISIOIIMMU
00pa3oBaTEIbHYIO JEATEIBHOCTh, 3JIEKTPOHHOTO OOYyYEeHUs, JIUCTAHIIMOHHBIX
o0pa3oBaTeIbHBIX TEXHOJOTUN MTPHU peaTU3alii 00pa30BATEIBHBIX IPOTPAMMY).

5. llpuxa3 Munnpocsemienuss Poccun ot 27.07.2022 Ne 629 «O6
yrBepkaeHun [lopsinka opraHu3alii W OCYIIECTBJICHHS 00pa30oBaTENbHON
JeSATEeILHOCTH T10 JIOTIOJTHUTENIbHBIM 00111e00pa30BaTeIbHBIM ITPOrpaMMam.

6. Hanvonanbaeie mnpoekt «OOpa3oBaHue» (MacmopT yTBEPKIEH
npesuauymoM  Cosera mnipu Ilpesunente Poccuiickoit  ®@enepanuu 1o
CTpaTEeruM4ecKoMy pa3BUTHIO U HAITMOHAIBHBIM MpOoeKTaM (POTOKOJ OT 24 nexadps
2018 1. Ne 16).

7. Tlactopt deaepaqbHOTO MPOEKTa « Y CIeX Kaxa0ro pedeHKa» (YTBEPKICH
Ha 3aceJaHuu MPOEKTHOTO KOMUTETA 110 HAIMOHATILHOMY MPoeKTy «O0pa3zoBaHKE»
07 nexabps 2018 r., mpotokoa Ne 3).

8. TocymapctBennas mporpamma P®  «PasButue oOpa3zoBaHUsY,
yTBepKJeHHas noctaHoBieHueM IlpaButennpctBa PO ot 26 nexabpst 2017 roma N
1642.

9. Ilpukaz MuHucTepcTBa 00pa3oBaHUS M  MOJIOJEKHON MOJUTUKU
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Ceepanosckoii oomactu ot 30.03.2018 1. Ne 162-11 «O6 yrBepxkaenuu Konuenuuu
pa3BuTHs 00pa3zoBaHus Ha TeppuTopur CBEpUIOBCKOM 00s1acT Ha iepuoa 10 2035
roJia».

10. IleneBas Moxenp pa3BUTHUS PETMOHAIBHBIX CHUCTEM JOMOJHUTEIBHOTO
obOpazoBanus nerent (Y1epxkaeHa [Ipukasom Mununcrepera npocerieHus P® ot
03.09.2019 Ne 467).

11. IIucemo MunuctepctBa npocsenierns P® ot 19.03.2020 Ne I'J] — 39/04
«O HarnpaBlieHUU METOIUYECKUX PEKOMEHAAIIHNI 10 pean3aiui 00pa3oBaTeIbHbIX
IporpaMM HA4yaJlbHOIO  OOILEro, OCHOBHOTO OOIIEro, CpemaHero OoOUIEro
oOpa3oBaHHUs M  JONOJHUTENIBHBIX  OOIIE00pa30BATENbHBIX MPOrpaMM  C
IPUMEHEHUEM 3JIEKTPOHHOr0 OOydYeHHs M JUCTAHLMOHHBIX 00pa30BaTENIbHBIX
TEXHOJIOTUID.

12. TTucemo MunuctepctBa [Ipoceemenust PO ot 07.05.2020 Ne BB-976/04
«O peanmu3alu KypcOB BHEYPOUYHOM JAESITEIBHOCTH, MPOTPaMM BOCIIUTAHUS U
COLIMAJIU3ALIHH, JOTIOJTHUTENbHBIX o011epa3BUBaIOLIUX porpamMmm C
UCIIOJIb30BAaHUEM JUCTAHITMOHHBIX 00Pa30BATEIHHBIX TEXHOIOTUI.

13. IlocTtanoBneHne [ maBHOrO roCcy1apCTBEHHOTO CAHUTAPHOTO Bpada PO ot
28 centsopst 2020 roma Ne 28 «O6 yrBepxkaeHun canutapubix npasui CII 2.4 3648
— 20 «CaHuTapHO-3MUIEMUOJIOTHYECKUE TPEOOBAHMS K OpTaHU3AIMSIM BOCIIUTAHHE
1 00y4YEeHHUsI, OTJIbIXA U O3I0POBJICHUS JIETCH U MOJIOAEKI.

14. Tlpuka3 MuHuctepcTBa TpyJda U COUHMAIBHOW 3amuThl Poccuiickoi
Odeneparuun ot 05.05.2018 Ne 298 «OO6 yTBepkaeHUU MPodHEeCCHOHAIBHOTO
cranaapra "llegaror JOMOJTHUTENBHOTO 00OPAa30BaHUs AETEH U B3POCIIBIX).

15. TlocranoBnenue ['J1aBHOTO TOCYJIapCTBEHHOTO CAHUTApHOTO Bpaya
Poccuiickoit ®@enepanuu ot 28.01.2021 1. Ne 2 «O0 yTBEpkKAECHUH CAHUTAPHBIX
npaBui U HopMm CanlluH 1.2.3685-21 «['urnenndeckue HOpMATUBBI B TPEOOBAHUS
K obecrniedueHuto Oe30macHOCTH W (Miu) OE3BpPEeIHOCTH AJisi 4yeloBeKa (haKTOpOB
Cpellbl OOUTaHUS.

16. IlocranoBnenue [IpaBurtennsctBa CBepanoBckoit oomactu ot 07.12.2017

roga Ne 900 — IIII «O6 yrtBepxkaeHun CTpaTeruu pa3BUTUS BOCHUTAHUS B
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CeepayioBckoit oomactu 10 2025 rogay.

17. TIlpukaz MunmcTepcTBa 00pa30BaHUS M MOJIOJCKHON TIOJUTHUKH
CaepayioBckoit obsactu ot 29.06. 2023 Ne 785-11 «O6 yrBepxknenuu TpeGoBaHui
K YCIOBHUSIM M MOPSIIKY OKa3aHUsl TOCYIapCTBEHHOW YCIYTH B COLMAIBHON cdepe
«Peanmzanusi TONMOJHUTENBHBIX 00pa30BaTEIbHBIX MPOrPaMM B COOTBETCTBHU C
COLIMAJIBHBIM CEPTUPHUKATOM).

18. YcraB yupexaenus MKOVY «Tanuikas cpeansist o0mieoopa3oBareiabHast

mrojsa Nely

CIIMCOK JIMTEPATYPbI

JlutepaTypa 115 neaaroron

1. Mexennsiii, O. A. Microsoft Office Word 2007. Kpatkoe pykoBoaCTBO /
O.A. Mexenssiii. - M.: Bunbesamc, Jlnanekruka, 2017. - 272 c.

2.  Mupommnuenko, I[1. Word 2010. Co3znanue u pe1akTHpOBaHUE
TEKCTOBBIX TOKyMeHTOB / [1. Mupomrandenko. - M.: Hayka u Texnuka, 2016. - 809
C.

3. Hecen, A.B. Microsoft Word 2010. Ot HoBuuka k mpodeccronany (+
CD- ROM) / A.B. Hecen. - M.: Conon-IIpecc, 2016. - 320 c.

4. Hosuxkos, ®enop Microsoft Word 2003. HauboJiee nmoaHoe pyKoBOACTBO
/ ®enop Hosukos. - M.: BXB-IletepOypr, 2014. - 976 c.

5. larakos, K.W. Kpatkuii camoyuutens Word u Excel / K.W. Illarakos.

- M.: Okemo, 2015. - 95
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Kanenaapupiid (TeMaTH4eCKUil) IUIaH

IMPUJIOKEHUE

BpCMSI U MCCTO ITPOBCACHUA 3aHSATHUM — B COOTBETCTBUM C pacIInCaHnucMm,

YTBEP>KICHHBIM JTUPEKTOPOM.

Ne Hara DopMa 3aHATUA dopma
n/n Tembl Koanecrs aTTecTaluu/KOHTPOJI
0 4acoB a
Tema 1. Hngpopmayun u ungpopmayuonnsie npoyeccol
1. [Tonsarue napOpMaLUH. ®poHTanbpHas, 2 Omnpoc, npakTruyeckas
HcTtounnku nHGOpMamm WH/IUBUyallbHas pabora
2. Bunst nadopmanuu ®dpoHTanpHas, 2 Omnpoc, npakTuyeckas
VHIMBUTyaTbHAS pabora
3. WHudopmanroHHbIe IPOLIECChI @poHTanbHa, 2 Omnpoc, npakTuyeckas
WH/IUBHTyaTbHAS pabora
Tema 2. Komnviomep u e2o npozpammuoe obecneyenue
4. TexHuka 6€30MacHOCTH B @poHTanbHa, 2 Omnpoc, npakTuyeckas
KOMITBIOTEPHOM KJIacce WHIUBHyallbHas pabora
S. OCHOBHBIE KOMIIOHEHTBI @dpoHTanbHa, 2 Omnpoc, npakTruyeckas
KOMIIbIOTEpA WHIUBHyallbHas pabora
6. YeTpoiCTBO KOMITBIOTEPA ®poHTalbHAas, 2 IIpaxTrueckas
WHIUBHyallbHas pabota
7. Knasunarypa. IIpoueccop. ®poHTaNbHAas, 2 IIpaxTrueckas
WHIAUBUyalbHas pabora
8. OneparuBHas u @poHTanbHa, 2 [TpakTnueckas
JOJITOBPEMEHHAsI TaMATh WH/IUBUyalbHas pabota
9. YerpoiicTBa BBOAA, BBIBOAA ®poHTaNbHAas, 2 IIpaxTrueckas
WHAUBUyalbHas pabota
10. ITporpammuoe obecnieuenue I1IK | @ponranpHas, 3 [TpakTrueckas
WHAUBUyallbHas pabota
11. ®aiin, gaitnoBas cucrema ®poHTanpHas, 2 [TpakTuueckas
WHIUBUAYATbHAS paborta
12. Enununnel nsmepenus ®poHTaANIBHAS, 2 [IpakTrnueckas
uHpOopMaIUU WHAUBUyalbHas pabota
13. [IpakTnueckas pabora @poHTalIbHAS, 3 [IpakTrnueckas
«KnaBuarypa». KnaBuarypHslii | uHAMBHUIyaTbHAS pabora
TpEHaXep
Tema 3. Moit komnovromep
14. 3ammyck mporpaMMbl ®dpoHTaNbHAaS, 1 [IpakTueckas
WH/IMBUTyaTbHAsS pabota
15. OKHO mporpamMMmBbl - MPOBOJHUK | DpoHTANTBHAS, 1 [TpakTaeckas
WHIUBUAYaJIbHAS pabota
16. Coznanue HOBOM Manku @poHTaNbHAS, 2 IIpakTrueckas
pabota
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WHJIMBHUIyaIbHas

17. Konuposanue daiinon ®poHTaNIbHAS, 2 IIpakTrueckas
WHIUBUyalbHas pabora
18. Pabora ¢ ¢aittamu u mankamu ®poHTaNIbHAS, 3 [IpakTuueckas
WHIUBUyalbHAs pabora
19. Co3nanue SapiabIKOB ®poHTaabHas, 1 [IpakTuueckas
WHUBUyalbHAs pabota
20. VY nanenue sipibika U nanox @poHTaNIbHAS, 2 IIpakTrueckas
WHIUBUyalbHAs pabora
Tema 4. Coz0anue u oopadbomka cpaghuueckou ungpopmayuu
21. Texnonorus 06padboTku ®poHTaNIbHAS, 4 [IpakTruueckas
rpadudeckoit nHGopmMau VHAUBUyallbHas pabora
22. I'padmueckuit pegaxtop Paint ®poHTanbHas, 4 [IpakTnueckas
WHIUBUAYATbHAS paborta
23. Co3aHue U XpaHeHHE dponTatbHAas, 4 [TpakTuyeckas
n300paskeHui VH/IUBUyalbHas pabotra
24. [IpakTrueckas padbora ®poHTaNbHAas, 4 [IpakTnueckas
«Co31aH1E PUCYHKOBY WH/IUBHTyaTbHAS pabota
25. [IpakTrueckas padota «Ileyarp | @poHTaNBHAS, 4 [IpakTnueckas
H300paKEHUIT WH/IUBHTyaTbHAS pabota
Tema 4. Cozoanue u oopabomka zpagpuueckon ungopmayuu
(npoodonsicenue)
26. [ToBTOpEHUE U3YyIEHHOTO. dponTanbHas, 6 Omnpoc,
Konkypc pucynkoB «Most VHMBUyaIbHas [IpaKTUyecKas
LIKOJIa» pabota
27. [IpakTnueckas pabora ®poHTanpHas, 8 [IpakTueckas
«CounHsEM CKa3Ky» WHIUBUyaTbHas pabota
28. 3amuTa padot ®poHTanpHas, 3 [IpakTueckas
rpymnmoBas pabota
Tema 5. Cozoanue u o6padbomka mexkcmogou ungopmayuu
29. Texnonorus o06paboTKU @poHTaANIBHAS, 1 [IpakTrueckas
TEKCTOBOM MH(pOpMaLHH. WH/UBUyalbHas pabota
Tekcroselii pegakrop Word
30. HasnaueHune u OCHOBHBIC ®dpoHTANTBHAS, 2 [pakTuyeckas
BO3MOYKHOCTH WHIUBUTyaTbHAS pabota
31 [IpakTuueckas padora «Habop ®poHTaANIBHAS, 5 IIpakTrueckas
TEKCTa, peJaKTUPOBAHUE U WHIUBUyaTbHAs pabora
(hopMaTupoBaHUEC)
32. OdopmiieHre OTKPBITOK U @poHTanpHa, 5 [TpakTuueckas
103/1paBJICHUM WH/UBUyalbHas pabora
33. OdopmieHne BUBUTOK ®poHTanpHas, 3 [TpakTuueckas
WHIUBUyaTbHAs pabota
34. KoHnkypc counnennit @poHTalIbHAS, 3 IIpakTrueckas
WHIUBUyaTbHAs pabota
35. [TeuaTp TEKCTOBBIX TOKYyMEHTOB | DpoHTaNbHAS, 3 [IpakTrnueckas
WH/IUBUyaTbHAS pabota
36. Texuosorust 00paboTKu ®dpoHTANTBHAS, 5 [MpakTudeckas
YHCIIOBOM MH(OpMAITHH WH/IUBUyaTbHAS pabora
Tema 6. Cozoanue npezenmanyuit ¢ Power Point
37. OO6m1ast XxapakTepucTUKa ®poHTanbHas, 1 [IpakTnueckas
WHIUBUAYATbHAS pabota
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38.

3amyck nporpaMmMbl

®poHTaIbHas,
WHIUBUyabHAs

IIpakTrueckas
pabota
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39. 3HaKOMCTBO C HHCTPYMEHTaMU ®poHTanbHas, 1 ITpakTryeckas
WHIMBUlyaIbHAS pabora

40. Coznanue craniapTHOM ®poHTaNIbHAS, 1 IIpakTrueckas
Ipe3eHTalH VH/IMBUlyaIbHAS pabora

41. [Iepemenienue cnaiiioB B ®poHTaabHas, 1 [IpakTruueckas
IIpe3eHTalN VH/IMBUlyaIbHAs pabora

42. Coznanue Tekcra ®poHTaNIbHAS, 1 IIpakTrueckas
VHJIMBUlyaJIbHAs paboTta

43. BcraBka pucynka ®poHTaabHas, 1 [IpakTnueckas
VH/IMBUlyaJIbHAs paboTta

44, Co3znmanue rUmepcChuTKa dpoHTaNbHAa, 1 [TpakTaeckas
WH/IUBHTyaTbHAS pabora

45, HToroBslii MpoeKkT ®poHTanbHas, 2 IIpakTrueckas
rpyNIoBas pabora

46. [ToBTOpEHNE U3YyUEHHOTO. ®poHTanbHAa, 2 [TpakTuyeckas
Co3znanue Tabaui. UHIMBH IyaJIbHas pabora

47. [Ha6oHBI 0OpopMIICHHS ®poHTanbHas, 2 [IpakTnueckas
WHIUBUAYATbHAS paborta

48. [IBeToBOE oopmieHue @poHTaANIBHAS, 1 IIpakTrueckas
WHIMBUlyaIbHAS pabora

49. Coznanue 3aMeToK ®poHTanbHAa, 1 [TpakTryeckas
WH/IUBHTyaTbHAS pabota

50. Bceraska nquarpammel ®poHTaNbHAas, 2 IIpaxTrueckas
WH/IUBHTyaTbHAS pabota

ol Co3naHue TUTYJIBHOTO JIUCTa ®poHTanbHAa, 1 [TpakTryeckas
WH/IUBHTyaTbHAS pabota

S2. Coznanue cnaiina ¢ anuManue | OpoHTanbHa, 2 IIpaxTrueckas
WH/IUBHTyaTbHAS pabota

53. Opranu3zanus npocMoTpa ®poHTanbHAa, 1 [TpakTryeckas
npe3eHTaIen VHIMBUTyaTbHAS pabota

54. ITpakTuueckas padora. [Ipoexkt | ®poHTanbHasd, 2 [TpakTryeckas
WHIUBUIYATbHAS pabota

95. 3amuTa padoT yJarmuxcs dpoHTaNBHAS, 1 [TpakTaeckas
VHIMBUTyaTbHAS pabota

Tema 7. Paboma ¢ npozpamme Publisher

56. OOm1ast xapakTepucTHKa @poHTanbHa, 2 [TpakTrueckas
WHIUBUIYATbHAS paborta

S7. 3amyck nIporpaMMbl @poHTanpHa, 2 [TpakTrueckas
WHIUBUIYATbHAS pabota

58. 3HAKOMCTBO C MHCTPYMEHTAMH ®poHTaNIBHAS, 1 [IpakTrueckas
VHIMBUTyaTbHAS pabota

59. Pabora ¢ mabnonamu u @poHTanpHa, 5 [TpakTrueckas
otopmiieHne VHIMBUIyaTbHAS pabota

60. Pabota c Tekctom ®dpoHTaNBHAS, 5 [IpakTrnueckas
WH/IUBUyaTbHAS pabota

61. Bcraska pucynka ®poHTanbHas, 3 IIpakTrueckas
WHIUBUTyaTbHAS pabora

62. Co3nanue Makera Oykiiera dpoHTanbHas, 3 [MpakTrueckas
VH/IMBUlyaJIbHAs pabota
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63. [IpakTuueckas pabora «bykier @poHTanbHasi, 5 [IpakTruueckas
K IIPOEKTY» VHIMBHyaJIbHAs paboTta
64. 3amura paboTh @poHTanbpHas, 3 [TpakTrueckas
WHIMBUTyaJTbHAS pabota
Tema 8. IIpocpammuposanue 6 cpeoe KyMup
65. 3HaKOMCTBO ¢ HUHCTpyMeHTamMu U | @poHTanpHas, 2 IIpakTrueckas
ucnonHuTess MU cpeasl KyMup | unauBuyansHas pabora
66. Pabora ¢ ucnoaHuTeIEM ®dpoHTANTBHAS, 3 [pakTuyueckas
Ky3neunk VHIMBUTyaTbHAS pabora
67. Pabora ¢ ucnoaHuTeIEM ®poHTANTBHAS, 3 [pakTuyueckas
YepTeKHUK VHIMBUTyaTbHAS pabora
68. Pa6ota ¢ ucnonnutenem Podor | dponranbHasi, 2 ITpakTnyeckas
VHIUBUyaJIbHAs pabora
69. Hrorosoe 3austue @poHTaNIBHAS, 1 Omnpoc,
WHUBUyallbHAs IIPAKTUYECKAs
pabota
70. Hrorosoe 3anstue @poHTaANIBHAS, 1 Omnpoc,
WH/IUBUyallbHas IpaKTHYECKast
pabora
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